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THIS AGREEMENT MADE THIS 14th DAY OF OCTOBER, 2026.   
 
BETWEEN: 
 
 
THE BOARD OF EDUCATION OF THE SASKATOON SCHOOL DIVISION NO. 13 OF 
SASKATCHEWAN, Hereinafter called the “Board” 
 
 

OF THE FIRST PART: 
 
 
AND: 
 
 
THE CANADIAN UNION OF PUBLIC EMPLOYEES AND ITS LOCAL 8443, Hereinafter 
called the “Union” 
 
 

OF THE SECOND PART: 
 
PREAMBLE 
 
Whereas it is the desire of both parties to this Agreement to provide for effective and 
efficient delivery of educational services to students for whom the Board is responsible; 
to maintain and improve the existing harmonious relations between the Board and the 
Union; to promote cooperation and understanding between the Board and its 
employees; to recognize the mutual value of joint discussions and negotiations on 
matters pertaining to working conditions, hours of work, and scale of wages; to 
encourage efficiency of operation; and to promote morale, well- being and security of all 
the employees included in the bargaining unit represented by the Union; the parties of 
this Agreement do hereby enter into, establish, and agree to the following terms. 
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ARTICLE 1 – CLARIFICATION OF TERMS 
 
1.01 The parties agree to amend the collective agreement in a manner that would 

provide gender neutral language. 
 
1.02 If any provisions of this Agreement or of any collective agreement made in 

pursuance thereof are found to be contrary to the provisions of any law, now or 
hereafter enacted, this Agreement will not be abrogated, but it is subject to such 
amendments as may be necessary to bring it into conformity with the law. 

 
 
ARTICLE 2 – MANAGEMENT RIGHTS 
 
2.01 The union recognizes it is the right of the employer to manage and direct its 

business, and its workforce, subject to the terms of this agreement. 
 
 
ARTICLE 3 – UNION RECOGNITION 
 
3.01 The Board agrees to recognize the Union as the sole collective bargaining 

agency for the employees covered by this Agreement, so long as the order of the 
Labour Relations Board shall remain in effect. 

 
 
ARTICLE 4 – UNION SECURITY 
 
4.01 Every employee, who is now or hereafter becomes a member of the Union, shall 

maintain membership in the Union as a condition of employment, and every new 
employee whose employment commences hereafter shall, within thirty (30) days 
after the commencement in employment, apply for and maintain membership in 
the Union, and maintain membership in the Union as a condition of employment, 
provided that any employee in the appropriate bargaining unit who is not required 
to maintain membership or apply for and maintain membership in the Union shall, 
as a condition of employment, tender to the union the periodic dues uniformly 
required to be paid by the members of the Union. 

 
4.02 In order to provide job security for members of the bargaining unit, the Board 

agrees that work or services presently performed shall not be sub-contracted, 
transferred, leased, assigned, or conveyed in whole or in part, to any other plant, 
person or non-unit employee during the period covered by this Agreement if such 
action would result in the layoff of any member of the bargaining unit. 

 
It is understood that Driver Educators are excluded from coverage under this 
clause. 
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ARTICLE 5 – CHECK OFF 
 
5.01 The Board shall deduct from every employee any dues or assessments levied by 

the Union on its members. Deductions shall be forwarded to the Union not later 
than the fifteenth (15th) day of the month following the month in respect to which 
deductions have been made. Each month, the Board shall provide the Union with 
a list of all employees from whose wages deductions have been made. 

 
5.02 Deductions shall be at the rate or sum set by the Union and communicated by 

the Union to the Payroll Branch of the Board in writing and any change or 
revisions thereof shall be forwarded to the Payroll Branch of the Board by the 
tenth (10th) day of the month in respect of which the revised deductions are to be 
made, and if received later than the tenth (10th) day of the month, the revision 
shall not be effective until the month next following. 

 
5.03 A list of new employees and of employees whose employment has terminated, 

along with the classification of such employees shall be forwarded to the Union 
monthly. 

 
5.04 The Board agrees to report union dues paid by employees on the T-4 forms it 

annually issues. The Union agrees to provide a letter indicating that the Union 
will not be issuing receipts for such dues. 

 
 
ARTICLE 6 – INCLUSIVE AND EQUITABLE WORK ENVIRONMENT 
 
6.01 The Board agrees that there shall be no discrimination, interference, restriction, 

or coercion experienced or practiced with any employee by reason of race or 
perceived race, colour, political or religious affiliation, sex, age, marital status, 
disability, sexual orientation, gender identity, gender expression, pronouns, 
nationality, receipt of public assistance, family status, ancestry, place of origin, 
nor by reason of membership or activity in a Trade Union. 

 
6.02 The parties to this agreement shall, in all circumstances, respect and honour an 

inclusive work environment.  
 
 
ARTICLE 7 – RESPONSIBILITIES 
 
It is understood that the majority of correspondence to employees and the Union shall 
be in electronic format. 
 
7.01 The Board agrees to provide electronic copies of this Agreement within ninety 

(90) days of the signing of the Agreement. The Board agrees to acquaint new 
employees with the fact that a Union Agreement is in effect and with the 
conditions of employment set out in Articles 4 and 5. When amendments have 
been negotiated in the Collective Agreement, an electronic version will be 
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posted to the portal. The Board will provide hard copies to the Union and each 
division site. The Board agrees to cover the costs of this printing. 

 
7.02 A representative of the Union shall be given an opportunity to interview each new 

employee within regular working hours and without loss of pay for a maximum of 
thirty (30) minutes, during the first month of employment for the purpose of 
discussing with the new employee the benefits and duties of the Union 
membership and their responsibilities and obligations to the Board and the 
Union. Every new employee or prospective employee shall have the right to 
examine the conditions of the Agreement before accepting a position with the 
Board. The newly hired employee shall receive a current copy of the Collective 
Agreement at the time of the interview. 

 
7.03 The Board agrees that, where practicable, any reports or recommendations 

about to be made to the Board dealing with matters included in the Agreement, 
shall be communicated to the Union at such an interval before they are approved 
by the Board as to afford the Union a reasonable opportunity to consider them 
and make representation, if felt necessary. A copy of all public minutes of the 
Board shall be posted electronically and made available to the Union. 

 
7.04 The Board shall make available to the Union information related to job 

description, positions in the bargaining unit, job classification, and wage rates. 
 

Information related to the operation of the pension plan shall be provided through 
the Advisory Committee on Pensions. The Board shall also forward Board policy 
affecting employees who are members of the CUPE Local 8443. 

 
7.05 By October 15th of each year or as requested by the Union, the Board shall 

provide a list of current members including employee numbers, addresses, and 
telephone numbers to the Union. 

 
7.06 The Union will notify the Superintendent of Human Resources and Director of the 

names of the Officers and Stewards. 
 
7.07 All correspondence between the parties arising out of this agreement unless 

directed otherwise in the agreement shall pass to and from the Superintendent of 
Human Resources or designate and the Union. 

 
7.08 The Union shall have a right to post notices of meetings and such other union 

notices of interest to the membership on bulletin boards that are accessible to 
employees. Any correspondence to CUPE members as a group using the 
division’s email system shall be approved by the Superintendent of Human 
Resources. 
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ARTICLE 8 – JOB CLASSIFICATION APPEAL 
 
8.01 An employee may request a review of job classification by written submission to 

Human Resources and the Union. At the employee’s request, Human Resources 
shall provide the employee with an explanation of the job reclassification 
process. The Union and the employee(s) concerned shall be allowed a hearing to 
explain such request. 

 
8.02 Human Resources shall initiate and conduct the review and shall communicate 

the decision in writing to the Union and the employee concerned. 
 
8.03 The decision, including reasons, shall be communicated to the employee and the 

Union within one hundred twenty (120) calendar days of the receipt of necessary 
classification documents, except that the time limit may be extended by mutual 
agreement between the parties to this agreement. 

 
8.04 Effective date of a change in classification resulting from the review shall be the 

date the request for reclassification was made. 
  
8.05 The representative of the Union referred to in 8.01 shall be designated by the 

President of Local 8443. 
 
8.06 Grievance of Position Review Decisions 
 

The union and employee will have the opportunity to meet with Human 
Resources prior to initiating the grievance process. 
 
Disputed classification reviews are subject to the grievance procedure outlined in 
this collective agreement. 

 
 
ARTICLE 9 – GRIEVANCE PROCEDURE 
 
9.01 A grievance shall be defined as any complaint, dispute, or disagreement between 

the Board and the Union, or any member(s) of the Union, regarding the 
interpretation, application, or alleged violation of this Agreement, or any other 
dispute relative to working conditions.   

  
9.02 Prior to formally submitting grievances, employees are encouraged to first 

discuss their complaint with their immediate principal/supervisor. In order to 
provide an orderly and prompt procedure for the settling of grievances, the Board 
acknowledges the rights and duties of the Union Grievance Committee and the 
Union Stewards. A Steward may assist any employee in the bargaining unit, as 
required, to prepare and present a grievance in accordance with the grievance 
procedure.  

 
9.03 Step 1 – The Union may submit the grievance to the immediate supervisor in 

writing within thirty (30) calendar days from the day the employee becomes 



6 
 

aware of the grievance, but not more than ninety (90) calendar days after the 
grievance occurred. The supervisor shall render a decision, in writing, within 
fifteen (15) working days of the receipt of the grievance.  

 
 Step 2 – Failing satisfactory settlement at Step 1, the grievance may be referred 

to the Employee Relations Manager in writing within fifteen (15) working days 
after receipt of the decision of the supervisor reached at Step 1. The Employee 
Relations Manager shall render a decision in writing within fifteen (15) working 
days after the grievance meeting.  

 
 Step 3 – Failing satisfactory settlement at Step 2, the Union may refer the 

grievance in writing to the Superintendent of Human Resources within fifteen (15) 
working days after receipt of the decision of the Employee Relations Manager at 
Step 2. The Superintendent of Human Resources shall render a decision in 
writing within fifteen (15) working days after the grievance meeting.  

 
 Step 4 – Failing a satisfactory settlement being reached at Step 3, the Union may 

refer the grievance to a Board of Arbitration within twenty (20) working days after 
receipt of the decision of the Superintendent of Human Resources at  
Step 3.  

  
9.04 Grievances related to sexual or personal harassment shall commence at Step 2 

of the grievance procedure. Grievances related to harassment shall be dealt with 
in strict confidence by both parties at all steps, including arbitration.  

 
9.05 Time limits fixed for the grievance procedure may be extended by mutual consent 

of the parties.  
 
 
ARTICLE 10 – ARBITRATION 
 
10.01 (a) Any grievance not settled by the grievance procedure established in 

Article 9 may be referred to a Board of Arbitration consisting of one 
member appointed by the Board, one member appointed by the Union, 
and a third to be mutually agreed upon by the other two, who shall act as 
the chairperson. 

 
(b) If the Board and the Union mutually agree, the Board of Arbitration may be 

comprised of a single arbitrator with the same jurisdiction and authority. 
 
10.02 If agreement cannot be reached within ten (10) working days in respect to the 

appointment of the third member of the Board of Arbitration, the matter shall be 
referred to the Minister of Labour. 

 
10.03 The decision of the Board of Arbitration shall be the decision of the majority of the 

members of the Board of Arbitration, or where there is no majority decision, the 
decision shall be the decision of the chairperson of the Board of Arbitration. 
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The decision of the Board of Arbitration shall be final and binding on all parties. It 
is agreed that there should be no work interruption as a result of the grievance. 

 
10.04 It is understood and agreed that in the absence of any specific provision to the 

contrary contained in this Agreement, the members of any arbitration board 
established under this Agreement shall, in making their decision, give effective 
recognition to what is just and reasonable and fully considerate of the rights and 
interests of the employee or employees concerned. Notwithstanding the above, 
the Board of Arbitration shall not have the power to change this agreement nor to 
alter, modify or amend any of its provisions. 

 
10.05 Time limits fixed for the arbitration procedure may be extended by mutual 

consent of the parties.  
 
10.06 Each party shall pay: 
 

(a) the fees and expenses of the arbitrator it appoints. 
 
(b) one-half of the fees and expenses of the chairperson. 

 
10.07 The parties will make every effort to adhere to the time limits as prescribed, 

however, no grievance shall be set aside due to either party unavoidably or 
unintentionally extending the time limits. 

  
 
ARTICLE 11 – PROBATION 
 
11.01 Probation shall be for the first six (6) months of continuous permanent service of 

an employee. 
 
11.02 During the period employees are on probation, they shall be entitled to all rights 

and privileges of this Agreement, except with regard to dismissal. It is understood 
that the Board may discharge an employee on probation at its sole discretion 
provided that this right is not exercised in bad faith. 

 
11.03 Notwithstanding the above provisions, it is agreed that the probation period 

specified in 11:01 may be extended for a further three (3) months by mutual 
consent between the parties to this Agreement. Written application, including the 
reason(s) for extension of an employee’s probation period, can be made at any 
time prior to completion of the initial period by either party. 

 
 
ARTICLE 12 – SENIORITY 
 
12.01 Effective date of ratification, seniority shall be defined as the length of 

continuous employment, including substitute and temporary employment, with 
the Board. 
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An employee who had continuous service immediately prior to being hired on a 
permanent basis shall have their seniority made retroactive to such date of 
continuous service upon successfully completing the probationary period referred 
to in Article 11.01. 
 
A break in student contact days to which the substitute and temporary employee 
is assigned shall not be considered a break in continuous service. 

 
12.02 Loss of Seniority 
 

(a) Seniority rights and accrued seniority shall be forfeited in the event a layoff 
extends beyond a twenty-four (24) month period. 

 
(b) An employee who is granted leave of absence by the Board shall maintain 

seniority, but seniority shall continue to accrue for a maximum of six (6) 
months only while the employee is on leave, except for employees on 
maternity leave, parental leave, and adoption leave who shall continue to 
accrue seniority while on such leave. 

 
12.03 The Board shall formulate a seniority list of all employees in the bargaining unit 

as of December 31 of each year which shall provide the following information: 
 
 (a) Name of employee 
 
 (b) Seniority Date 
 
 (c) Job classification 
 
 (d) Location of employment 
 

The seniority list shall be forwarded to the Union and to each Union member by 
March 1 of each year. 

 
 
ARTICLE 13 – SUBSTITUTE, TEMPORARY EMPLOYEES AND RENTAL 
CARETAKERS 
 
13.01 Substitute Employees 
 

(a) Substitute employees shall be defined as persons working from time to 
time on a call-in basis. 
 

(b) A substitute employee’s right to continued employment will be the sole 
purview of the Board provided that this right is not exercised in bad faith. 
Notification of termination shall be forwarded to the Union. 
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(c) Unless otherwise specified, substitute employees are entitled to all 
provisions of the collective agreement. 
 

(d) After twenty (20) working days of continuous employment in an 
assignment, the substitute employee shall be paid at Step 1 of the 
applicable classification rate of pay but shall be otherwise considered as a 
substitute employee. Planning days and professional development days 
shall not be considered a break in service. 

 
13.02 Temporary Employees 
 

(a) Temporary employees shall be defined as any present or new employee 
hired to fill a temporary vacancy. These employees shall not be hired on a 
temporary basis for a period longer than twenty-four (24) months. 
 

(b) Extensions beyond the initial term shall not be unreasonably denied by the 
Union. 
 

13.03 Rental Caretakers 
 

(a) Rental Caretakers shall mean persons employed to cover a period of time 
during which a facility is rented out when no regular caretaker is on duty or 
to cover summer rentals. 

  
 
ARTICLE 14 – LAYOFF AND RECALL 
 
14.01 Layoff: 
 

(a) Layoff means the termination of the services of a permanent employee 
due to a reduction in the work force for a period exceeding six (6) days or 
an involuntary reduction in the hours of work of a full-time employee or an 
Educational Assistant II working in a .86 assignment. 
 

(b) Layoffs related to ten (10) month school year employment shall not be 
governed by this article. It is agreed that ten (10) month employees on 
layoff due to school year employment shall be considered to have an 
automatic recall for the school session following all school breaks. 

 
14.02 In the event of a reduction of staff in a job classification the employee in that 

classification with the least seniority shall be subject to layoff. 
 
14.03 (a) An employee subject to layoff in accordance with 14:02 shall be offered a 

position in another job classification provided the employee has the 
qualifications and ability to perform the required duties and provided 
further the employee has greater seniority than the employee being 
replaced. Qualification requirements in the above situation may be met by 
training or experience deemed to be equivalent. Every effort shall be 
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made to ensure that a reduction in salary and hours of work due to the 
offer of a position in a lower pay class is minimized. 

 
(b) Employees who are placed in new positions as a result of being laid off will 

not be restricted by Article 15.06 (b). 
 
14.04 Notice of layoff shall be provided to permanent employees, who have been in the 

service of the Board for at least three (3) continuous months, as follows: 
 

(a) one-week (1) written notice, if the employee’s period of employment is less 
than one (1) year; 
 

(b) two-week (2) written notice, if the employee’s period of employment is one 
(1) year or more but less than three (3) years; 
 

(c) four-week (4) written notice, if the employee’s period of employment is 
three (3) years or more but less than five (5) years; 
 

(d) six-week (6) written notice, if the employee’s period of employment is five 
(5) years or more but less than ten (10) years; 
 

(e) eight-week (8) written notice, if the employee’s period of employment is 
ten (10) years or more. 
 

14.05 Recall Procedure 
 

(a) Employees on layoff shall be recalled in order of seniority provided they 
have the qualifications and ability to carry out the required duties. 

 
(b) Employees shall have recall rights for up to twenty-four (24) months after 

the effective date of the layoff. 
  
(c) No new employees will be hired until those laid off have been given the 

opportunity of re-employment, provided the employees on layoff have the 
qualifications and ability to fill the vacant position. 

 
(d) Recall notice shall be provided by registered mail to the last known 

address of the laid off employee and shall provide at least seven (7) days’ 
notice of commencement of employment. 

 
(e) Refusal to accept recall or failure to report for duty as required shall, 

except in the event of illness or other just cause, result in termination of 
employment. 

 
(f) In the event a recall notice is issued for employment considered to be 

seasonal, of a temporary nature, or in a job classification different to that 
from which the employee was laid off, the employee shall have the option 
of accepting recall or of remaining laid off. 
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(g) It shall be the responsibility of the employee to provide the Board with their 
current address. 

 
 

ARTICLE 15 – VACANT POSITIONS 
 
15.01 Posting of Vacancies 
 

(a) Vacant and new positions within the scope of this Agreement shall be 
posted internally and may be advertised externally and the Board agrees 
to process internal applications of permanent employees including 
persons on layoff prior to hiring external applicants for permanent 
employment. 
 

(b) Temporary positions of six (6) or more months shall be posted. Temporary 
positions of less than six (6) months may be posted.  

 
(c) Notice of vacancies shall be posted by the Board so as to be available to 

all employees. Employees shall be given five (5) working days to make 
applications. 

 
 (d) The Board reserves the right to assign Educational Assistant II’s and 

Caretakers without the requirement to post such positions.  
 

(e) Job location assignments for Educational Assistant II’s and Caretakers 
shall be made by the Board. Wherever possible, the Board will endeavor 
to provide at least one (1) weeks’ notice of the effective date at the new 
job location. It is understood that school operations and the needs of 
students will be the determining factors in the relocation of employees.  

 
15.02 Subsequent Vacancies 
 

(a) Positions resulting from the initial posting will be filled by those who 
expressed interest for a subsequent vacancy in the initial posting. This will 
apply to all groups except Group E. Such positions will be filled as per 
criteria in 15.02 (c), 15.05 and 15.06.  
 

 (b) When the position vacated as a result of the subsequent vacancy process 
is a different job classification from the initial posting, the subsequent 
vacancy process will be complete. When the subsequent vacancy is from 
a different classification, the position will be posted in accordance with 
15.01. This will apply to all groups except Group C. 

 
(c) Employees shall have the right to express preference in job location 

assignment when a vacant position is posted.  
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15.03 All notice of job openings shall contain at least the following information: 
 
(a) Job classification 

 
(b) Required qualifications 

 
(c) Salary range 

 
(d) Location 

 
(e) 10 or 12 month employment term 

 
(f) Hours to be worked 

 
(g) Closing date and time 

 
15.04 The title and rate of pay of any new classification or new position shall be subject 

to discussion between the Board and the Union. 
 

15.05 Criteria for selection of candidates for vacant positions shall be: 
 
(a) Qualifications 

 
(b) Ability to perform the required duties in the new assignment, and 

 
(c) Seniority 

 
Where two (2) or more applicants are deemed to be equal with respect to criteria 
(a) and (b), seniority shall be the determining factor. 
 

15.06 (a) All employees shall be entitled to apply for posted positions. The 
employee will be responsible for submitting an application to Human 
Resources. The Union shall be provided with any correspondence 
provided to employees with respect to hiring, transfers, and promotions at 
the same time employees are advised. The Board shall attempt to fill 
vacant positions from within the membership of the Union. 
 

(b) Applicants, in order to be eligible for transfers to positions within their 
existing job classifications, must have been in their current position 
(location) for at least nine (9) months. Employees may apply for lateral 
transfers within the nine (9) month period, provided the effective date of 
the new position is beyond the nine (9) month period. It is understood that 
employees may waive this nine (9) month period once in their career to 
transfer to another location. No employee shall be restricted by this 
provision if the transfer would result in an increase of weekly or annual 
hours of work. 
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15.07 (a) A list of the applicants shall be forwarded to the Union at the time of 
processing. When a selection grievance is filed, a copy of the completed 
candidate assessment form will be submitted to the Union. It is understood 
that this information is confidential and shall only be shared with the Union 
Executive. 
 

(b) The name of the successful applicant shall be forwarded, in writing, to the 
Union at the time the appointment to the vacant position is processed. 
Employees applying for a vacant position will be advised in writing of the 
result of their application and/or interview. The Union shall be notified of all 
promotions, demotions, hiring, lay-offs, transfers, recalls, resignations, 
retirements, deaths, or other termination of employment. 

 
15.08 An employee who accepts a transfer, promotion, or extension of contract in a 

new location, shall serve a three (3) month trial period. At the end of the three (3) 
month period, if the employee has not been able to demonstrate the skills and 
ability required for the position, the employee shall be returned to the former 
position (location) and salary, subject to any increment which would normally 
have been received had the employee remained in that position. During the trial 
period an employee may voluntarily return to the employee’s former position 
without any penalty upon the submission of a letter explaining a bona fide reason 
for reverting and a meeting with all parties concerned. An employee who has 
successfully completed the three (3) month trial period shall be declared 
permanent in the position. 

  
Notwithstanding the above, it is agreed that the trial period may be extended for a 
further three (3) months by mutual consent between the parties to this 
Agreement. Application for extension of the trial period can be made at any time 
prior to completion of the initial period by either party. 
 

15.09 Notwithstanding the above, available positions within the system shall not be 
considered “vacant positions” within the meaning of this Article until all necessary 
transfers and recall procedures have been taken in an attempt to ensure 
continued employment for employees. 
 

15.10 (a) Weekend Caretakers shall express interest to the Manager of Operations 
in being considered for a temporary Monday to Friday afternoon shift of 
three (3) months or more prior to being filled by a substitute employee, 
provided the employee selected has the qualifications and ability to 
perform the required duties. 

 
(b) When it is known that a Building Operator will be away for a period 

exceeding one hundred five (105) consecutive calendar days and an 
employee from a lower classification is required for assignment in an 
acting or temporary capacity, the assignment shall be made in accordance 
with the procedures specified in Article 15. 
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15.11 Employees promoted to a position or provided with a temporary position outside 
the scope of this Agreement shall be allowed up to six (6) months in which to 
meet the standards and expectations for such position, provided they continue to 
pay all Union dues at the set rate for the period of employment. Such employee 
shall be entitled to any benefits of the Collective Agreement where they may 
apply. If the employee does not meet the standards and expectations within such 
time or chooses not to remain, they shall revert to their former position at their 
former rate of pay without loss of seniority. 

 
Employees who had moved into the positions vacated by a promoted employee 
shall also revert to their previous positions. 
 
Notwithstanding the above provisions, it is agreed that the period of temporary 
employment and dues payment may be extended by mutual consent between the 
parties to this Agreement and the individual employee. Requests for such 
extension of an employee’s above privileges may be made at any time prior to 
completion of the initial period by any party. 

 
15.12 Qualifications and Certification 
 

(a) Whenever a certificate is required by the Province of Saskatchewan or this 
agreement as a condition of employment, the certificate shall be one 
issued or approved by the Province of Saskatchewan. Such certificates 
must be presented to Human Resources as required. 

 
(b) Building Operators shall hold a Caretaker Fireman Certificate unless the 

school plant requires a 5th Class or higher Engineer Certificate as issued 
by the Saskatchewan Ministry of Labour. 
 

(c) Where Building Operators require a 5th Class Engineer Certificate, 
Caretakers who have completed or show promise to complete the Building 
Operator Training Program shall be eligible for reimbursement of 50% of 
the cost of obtaining the initial 5th Class certification. The cost of 
subsequent renewal shall be the responsibility of the employee. 
 

(d) Any new certificates required by the Board or governing authority, due to 
new duties, equipment, or duties assigned to employees, shall be paid for 
by the Board. The cost of subsequent renewal of such certificates shall be 
the responsibility of the employee. This clause shall only apply to 
employees currently in the affected position. 
 

15.13 (a) In exceptional circumstances, should it become apparent that a new 
assignment is in the best interests of the students, the Board, and the 
employee, an administrative initiated transfer can be initiated. Prior to 
initiating this transfer, the Board would engage in consultation and 
dialogue with the employee and the Union outlining the rationale for the 
move and the benefits of a new placement for all affected by such move. 
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Variables which would be considered exceptional circumstance could 
include changing needs of the school and/or division, and the need for 
growth opportunity for the employee. 

 
(b) This transfer would take effect at the time which best meets the needs of 

all parties, and the appropriate support would be provided to the employee 
to assist with a smooth transition to their new assignment. Wherever 
possible, the transfer would take place at the beginning of the following 
school year or at a natural school break. 
 

(c) Positions in all groups except Group E, which become vacant as a result 
of Administrative Initiated Transfers, will be posted as per 15.01. Transfers 
within the vacant job classification will occur prior to promotion or increase 
in FTE’s. The employee affected by an Administrative Initiated Transfer will 
be considered for all subsequent vacancies arising out of the initial 
posting. 
 

(d) Positions in Group E which become vacant as a result of an Administrative 
Initiated Transfer will be posted in accordance with 15.01. Employees in 
Group E affected by Administrative Initiated Transfers shall be considered 
for all current vacancies within the same classification as a result of 
resignation or retirement. It is understood that the employee must be 
deemed qualified and able for the vacant position. The employee affected 
by an Administrative Initiated Transfer will maintain their FTE in the 
position they are transferred to. 
 

(e) An employee transferred under this provision may request to return to the 
employee’s former position without any penalty upon the submission of a 
letter explaining the bona fide reason for reverting and a meeting with all 
parties concerned. 

 
 
ARTICLE 16 – ACCESS TO EMPLOYEE FILES 
 
16.01 Employees who wish to have access to their personnel file shall make a request 

to the Superintendent of Human Resources or designate. The Superintendent 
shall make arrangements as required to enable the employee to review the file in 
a timely manner. 

  
16.02 The Board agrees to advise and discuss with an employee any performance 

evaluation report prior to any such report being filed in the employee’s personnel 
file. 
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ARTICLE 17 – DISCIPLINE 
 
The parties endorse the concept of progressive discipline. 
 
17.01 When a supervisor finds it necessary to submit a disciplinary letter on an 

employee, it shall be in writing, and it shall contain: 
 
(a) particulars regarding the work performance or other employment related 

action giving rise to the letter. 
 

(b) disciplinary and/or corrective measure utilized and recommendations for 
further action. 
 

(c) a statement certifying that the letter has been read by and discussed with 
the employee concerned. 
 

It is understood that Performance Appraisals and Letters of Expectation do not 
constitute a disciplinary document under the meaning of this Article. 
 

17.02  An employee shall have the right to comment on a disciplinary letter in writing. 
The employee’s written comments shall be provided within five (5) working days 
of the receipt of the disciplinary letter. 
 

17.03 The disciplinary letter and the employee’s comments shall become part of the 
employee’s personnel file and copies shall be forwarded to the Union. 
 

17.04 In the event that no subsequent disciplinary letter is filed during a period of 
twenty-four (24) months, the disciplinary letter shall be removed from the file and 
will not become part of any subsequent disciplinary actions. In situations 
involving discipline for proven matters of a more serious nature such as sexual 
harassment or theft, the disciplinary letters shall not be removed from the file. 
 

17.05 In situations where a supervisor/principal meets with an employee for the 
purpose of discussing a matter of formal discipline, the supervisor/principal shall 
notify the employee of their right to have a Union Steward present. 
 
Formal discipline is understood to be any disciplinary action at the written 
reprimand level or above. 
 
Union Stewards shall be given the opportunity to perform their required duties 
free from hindrance. It is understood that Union Stewards will make 
arrangements with the appropriate supervisor/principal when duties require them 
to be absent from their regularly assigned duties. 

 
17.06  Any employee who is absent without leave other than for proven sickness, 

disability, or injury for three (3) consecutive days will be considered to have 
abandoned their employment and will be terminated for cause, unless the 
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employee can demonstrate that it was unreasonable to expect them to be at 
work. 

 
17.07 An employee may be suspended for just cause after an investigation. When an 

employee is suspended, they shall be given the reason in the presence of a 
Union representative. The employee and the Union shall be advised by the 
Board promptly in writing of the reason for such suspension and shall have 
recourse to the grievance procedure. 
 

17.08 An employee who has completed the probationary period may be dismissed for 
just cause upon the authority of the Board. The Union shall be provided the 
opportunity to have a Steward present when an employee is being dismissed. 
Such employee and the Union shall be advised promptly, in writing, by the Board 
of the reason for the dismissal. Such employee shall have recourse to the 
grievance procedure, but Steps 1 and 2 of the grievance procedure shall be 
omitted in such a case. 
 

17.09 Employees who have been unjustly demoted, suspended, or dismissed shall be 
immediately reinstated in their former position without loss of seniority. They shall 
be compensated for all time lost in an amount equal to their normal earnings 
during the pay period next preceding such dismissal or suspension, or by any 
other arrangement as to compensation which is just and equitable in the opinion 
of the parties or in the opinion of a Board of Arbitration, if the matter is referred to 
such a Board. 
 

17.10 In cases where the conduct of a permanent employee warrants the immediate 
removal of the employee from the Board’s premises, the employee shall be 
suspended with pay, pending investigation of the details surrounding the incident. 
The Union shall be promptly informed of such action. A decision on the matter 
shall be communicated to the employee and the Union by management 
personnel within three (3) working days of the suspension. 

 
 
ARTICLE 18 – LABOUR MANAGEMENT MEETINGS 
 
18.01 There shall be a Labour Management Committee consisting of representatives 

from the Board and representatives from the Union for the purpose of resolving 
difficulties and promoting harmonious relationships. The Union will inform the 
Board by September 30th of each year of the employees who shall be granted 
leave, without loss of pay or benefits, to attend meetings to a maximum of six (6) 
employees. 

 
The parties agree to establish a joint term of reference for the purposes of 
clarifying the labour management committee processes with respect to specific 
roles and responsibilities of each member and the committee’s function as a 
whole. 
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ARTICLE 19 – WORKING CONDITIONS/HOURS OF WORK 
 
19.01 Definition of Employee Groups 
 

The classifications within each employee group are listed in Schedule A. 
 

Group A – Journeyperson Trades 
This group shall include all maintenance personnel holding a Journeyperson 
Certificate or Red Seal Certificate and other tradespeople. 
 
Group B – Maintenance 
This group shall include those employees who are non-certified in the respective 
trades in which they shall be engaged and shall include those who are assigned 
to check boilers as well as employees who provide administrative or operational 
support to the maintenance department.  
 
Group C – Caretaking 
This group shall include Building Operators and all Caretaker designations. 

 
 

Group D – Driver Educators 
This group shall include all Driver Educators. 
 
Group E – Educational Assistants 
This group shall include: 

• EA II – employees hired to support students with special learning needs. 
• EA III – employees hired to support special education programs. 
• Pre-K EA III – employees hired to support Pre-K programs. 

 
Group F – Information Systems 
This group shall include all information systems employees with the exception of 
the Administrative Assistant assigned to the IS department. 

 
Group G – Other support staff 
This group includes all other classifications not specifically listed above. 

 
19.02 While, owing to conditions which exist in the operation of a school system, the 

existing working hours of the employees cannot be definitely specified except 
during certain periods. Unless otherwise agreed, employees shall receive two (2) 
consecutive days off every seven (7) days. 

 
(a) Groups A and B - the hours of work for full-time employees in Trades and 

Maintenance shall be forty (40) hours per week. 
 

(b) Group C - the hours of work for full-time employees in Caretaking shall be 
forty (40) hours per week. 
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(c) Group D – the hours of work for full-time Driver Educators shall be thirty-
seven and one-half (37.5) hours per week. 
 

(d) Group E – the hours of work for full-time Educational Assistants II and Pre-
K Educational Assistants III shall be thirty (30) hours per week. The hours 
of work for full-time Educational Assistants III shall be thirty-five (35) hours 
per week. 
 

(e) Group F – the hours of work for full-time Information Systems employees 
shall be forty (40) hours per week. 
 

(f) Group G –The hours of work for full-time support employees shall be a 
minimum of thirty-five (35) hours per week. 

  
19.03 (a) Twelve (12) month employees shall have their work week restructured so 

that they shall work full days from Monday to Thursday and a half day on 
Friday. This will occur during the months of July and August, except that 
the Friday in any week in August in which the instructional year begins, 
plus any previous Friday(s) in August shall be excluded as determined by 
administration. 

 
  The hours of work for these Friday afternoons shall be made up prior to 

July 1 of the school year in which they are taken, with the exception of 
those specified in (d) below. The required time to be made up shall be in 
increments of not less than thirty (30) minutes and not more than sixty (60) 
minutes per day. There shall be no change in salary rates or remuneration 
for those employees who make up this time. In situations where it is clear 
that an employee will not be employed during the period July 1 to August 
31, that employee shall not be required to work the additional time. 

 
  Work back hours will be as agreed to by the supervisor/principal and the 

affected employee group. 
 

(b) Maintenance staff shall have the ability to make up their hours beginning 
September 1st. 
 

(c) Caretaking staff shall have the ability to make up their hours beginning 
January 1st or may request to work a compressed work week during the 
months of July and August as outlined by the supervisor. 
 

(d) Summer students shall make up these hours during July and August by 
completing the required forty (40) hours per week from Monday to Friday 
at 12:00 noon. 

 
(e) Driver Educators shall have the ability to make up their hours beginning 

September 1st. The Friday afternoons available for workback hours for 
Driver Educators will be communicated by the supervisor. 
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19.04 Driver Educators shall work the teacher days and the summer months less the 
four (4) weeks of vacation. All permanent employees are employed on a twelve 
(12) month basis. 

 
Driver Educators shall receive time off with pay during Christmas break, Spring 
break and Easter break. 
 

19.05 Tradespeople and Maintenance Staff (Group A and B): 
 

(a) The Board agrees to arrange to have all maintenance equipment and 
materials hauled to and from all jobs and agrees to arrange to supply 
transportation for all Maintenance employees who are required to move 
from one job to another during their working day. 

 
(b) The Union hereby agrees that such arrangement can include the use of 

vehicles owned by employees, by consent of the employee concerned. 
 

(c) Subject to Article 19:02 of this Agreement it is agreed that the hours of 
work shall be: 
Monday to Friday inclusive, 6:00 a.m. to 2:00 p.m., with a 20-minute paid 
lunch break on the premises. 

 
(d) Notwithstanding the hours set forth above, the appropriate supervisor, in 

consultation with the Union and/or the tradespeople concerned, may 
rearrange hours of work as necessary by emergency, renovations, or 
repair. Such rearrangements of hours of work must be carried out only 
within reasonable limits and must at no time contravene the labour laws 
and regulations under which the Maintenance employees work. 
 

(e) The hours of work for the General Maintenance Worker assigned to 
caretaking duties in the Maintenance Shop shall be 7:00 a.m. to 3:00 p.m. 
with a twenty (20) minute paid lunch break on the premises. The Board 
reserves the right to amend such hours, if necessary, in accordance with 
19:05 (d). 
 

(f) The hours of work for the Maintenance Clerk II, Maintenance Clerk I and 
the Rentals Clerk may vary by up to one (1) hour with mutual agreement 
provided no shift is longer than eight (8) hours. 
 

(g) In buildings where employees are assigned to work during a night shift, it 
is agreed that a minimum of two (2) employees will be so assigned. 

 
19.06 Caretaking Staff (Group C): 
 

(a) Duties of Caretakers shall be as outlined in the Caretaker’s Manual. The 
Union shall have the opportunity to make representations on any 
proposed revision to the Caretaker’s Manual. 
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(b) Notwithstanding the schedule of hours set forth below, the Building 
Operator and the Caretaking staff, with the approval of the Operations 
Manager, may rearrange the hours of work. However, such arrangement 
must be carried out only within reasonable limits. 
 

(c) The following schedule of hours shall apply to those months of the year 
when the school heating system is in full and continuous operation and 
when periodic boiler checks are required. 
 

(d) Further, notwithstanding the hours of work set forth below, if a school 
building is rented or used, the caretaker on duty must have one-half (1/2) 
hour after the building is completely vacated by the renters or users, in 
order to clean the rented or used area. Otherwise, overtime rates at time 
and one half (1 ½) shall apply for a minimum of one (1) hour. 

 
(e) The hours of work, as outlined below, shall apply from opening day of 

school to the closing day of school in the following year. During school 
breaks, hours may be adjusted provided that all rentals and leases during 
the period are accommodated by regular caretakers. 

  
(f) Rentals: 
 

i) Caretakers regularly on duty shall be responsible for work 
associated with the rental and for supervision of the building during 
the rental. 

 
ii) If a caretaker is not regularly on duty, the Facilities Section shall 

assign another person to supervise and to clean the building so as 
to leave the building in the same condition as it was before rental. 
 

(g) In buildings where employees are assigned to work during a night shift, it 
is agreed that a minimum of two (2) employees will be so assigned. 
 

(h) Allocation of Staff Per School 
 
i) Caretakers shall be assigned to caretaking duties in Saskatoon 

Public Schools as necessary to complete the work and fulfill all 
duties required by the Board, in accordance with Division 
Administrative Procedure. 
 

ii) When two (2) or more eight (8) hour employees work on the 3:00 
p.m. – 11:00 p.m. shift, one (1) will be an Assistant Building 
Operator. This will not apply when the employees are working in a 
P3 designated school. 
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(i) Hours of Work 
 
i) Building Operators 
 

1) Building Operators shall be on duty between the hours of 
7:00 a.m. and 3:00 p.m. with a twenty (20) minute paid lunch 
break on the premises. 
 

2) Building Operators at schools with a split shift shall be on 
duty between the hours of 7:00 a.m. and 5:00 p.m. with a 
two (2) hour unpaid break and a twenty (20) minute paid 
lunch break on the premises. 
 

ii) The hours of work for any day-time caretaker shall be from 7:00 
a.m. to 3:00 p.m. with a twenty (20) minute paid lunch break on the 
premises. 
 

iii) Full-time caretaking staff assigned to the evening shift shall be on 
duty between 3:00 p.m. and 11:00 p.m. with a twenty (20) minute 
paid lunch break on the premises except that in the event of a 
rental beyond 11:00 p.m. at least one (1) caretaker shall be on duty 
between the hours of 4:00 p.m. and 12:00 midnight with a twenty 
(20) minute paid lunch break on the premises. 
 

iv) Part-time caretaking staff will be assigned to duties as required. 
 

v) Notwithstanding the above hours of work, it shall be understood 
that the hours of work for Group C shall be as designated except 
that the Board reserves the right to change the hours of work if it 
deems advisable. The Union shall be consulted before action is 
taken under this paragraph. 
 

vi) Any rearrangement of working hours should be made only with 
approval of the appropriate supervisor. 
 

(j) Boiler Checks 
 
The Board shall ensure that all schools are checked in accordance with 
government regulations: 
 
i) Regular employees will be assigned these duties during the regular 

work week. 
 

ii) Qualified non-school division staff may be assigned for boiler 
checks on weekends and public holidays. 
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19.07 Information Systems Staff (Group F) 
 

(a) Subject to Article 19:02 of this Agreement, it is agreed that the hours of 
work shall be: 

 
Monday to Friday inclusive, 
8:00 a.m. to 4:00 p.m. with a twenty (20) minute paid lunch break. 
 
Start and end times of shifts may vary by up to four (4) hours with mutual 
agreement provided no shift is longer than eight (8) hours. 
 

(b) Notwithstanding the hours set forth above, the appropriate supervisor, (in 
consultation with the Union and/or the information systems employee 
concerned,) may rearrange hours of work as necessary by emergency, 
renovations, or repair. Such rearrangements of hours of work must be 
carried out only within reasonable limits and must at no time contravene 
the labour laws and regulations under which the information systems 
employees work. 

 
19.08 All other support staff (Group G) 
 

(a) For all other classifications not listed, it is understood that the Board and 
the Union agree to meet to discuss any changes to work arrangements or 
conditions of work for all employees who are represented by the Union. 
 

19.09 An employee is entitled to one fifteen (15) minute paid work break in the first half 
of their workday and one fifteen (15) minute paid work break in the second half of 
their workday. Breaks must be used as assigned by their supervisor and cannot 
accumulate. 

 
 
ARTICLE 20 – RATES OF PAY 
 
20.01 The rates of pay shall be in accordance with Schedule A, B and C. 
 
20.02 Effective the date of ratification, substitute employees will be paid at the 

substitute rates listed on Schedule A for all hours worked. 
  
20.03 The classification and rates of pay applicable to employees under this agreement 

shall be in accordance with Schedule A, B and C attached to the Agreement. All 
increment increases in accordance with Schedule A, B and C shall be effective 
the first of the month following the month the individual becomes eligible for the 
increment increase. 
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20.04 Twelve-Month Employees 
 

Earnings and deductions shall be calculated on a daily rate which shall be 
determined by the following: 
 
(a) 7-hour employees: divide the negotiated monthly rate of pay by 152.19 

and multiply the result by 7. 
 

(b) 7.5-hour employees: divide the negotiated monthly rate of pay by 163.06 
and multiply the result by 7.5. 
 

(c) 8-hour employees: divide the negotiated monthly rate of pay by 173.93 
and multiply the result by 8. 
 

20.05 Ten-Month Employees 
 

There are ten (10) pay periods between September and June for all regularly 
scheduled hours worked between August and June. 
 
Employees who are employed on a ten (10) month school year basis and are laid 
off during school breaks shall receive payment of wages on an equalized monthly 
formula based on: 
 
The number of working days in the school year between August and June + 
public holidays falling between September and the following June = number of 
days paid in a school year 
 
7-hour employees: number of days paid in a school year x 7 hours per day = 
number of hours per year ÷ 10 months = number of hours per month 
 
Vacation pay would be added to the monthly amount. 
 
(a) Days authorized to be worked for Administrative Assistants prior to the 

start of the school year to a maximum of thirty-five (35) hours per 
school/location, shall be paid no later than the 12th day of September, 
provided the required documentation has been submitted to Payroll by 
August 31st of that year. 
 

(b) Adjustments to employees’ monthly salaries would occur when employees 
commence or return from leaves of absence, terminate employment, or 
are absent from work due to approved long-term leaves of absence 
without pay. 

 
20.06 (a) In the event that an employee in all groups except Group C, is assigned in 

an acting or temporary capacity to a higher classification for more than 
three (3) consecutive working days, the employee shall be paid at the rate 
applicable to the higher classification for the full period so worked. 
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(b) In the event that an employee in Group C is assigned to an acting or 
temporary capacity to a higher classification as a result of sick leave, 
vacation or emergency during student contact days, the employee shall be 
paid at the rate applicable to the higher classification for the full period so 
worked. 
 

20.07 The monthly pay day shall be no later than the second last business day of any 
month.  

 
20.08 (a) Caretaking, Maintenance and Information Systems employees assigned to 

the afternoon shift (11 a.m. – 7 p.m.), the evening shift (3:00 p.m. to 11:00 
p.m.) and employees in Group C working split shifts shall receive a shift 
differential of $104.36 per month (60¢ per hour). 
 
Payments of shift differentials shall be made on a ten (10) month 
equalized basis beginning in September and ending in June. 
 
NOTE: The shift differential shall only be paid to employees when they 
actually work the shifts at the times noted. 
 

(b) Employees in the Maintenance section, indentured as Apprentices under 
the provisions of the Apprenticeship and Trades Training Act of 
Saskatchewan, shall receive pay in accordance with their classification or 
as required by the Act, whichever is greater. 
 

(c) The salary rate which is to be paid to Summer Student employees who 
are employed as additional staff shall be the rate listed on Schedule A.  
 

(d) General Maintenance Worker will advance in the pay scale from General 
Maintenance Worker, 1st Year to General Maintenance Worker 2nd year; 
and Caretakers will advance in the pay scale after one (1) full year of 
equivalent full- time employment. 
 

20.09 In the event that shift work beyond the traditional workday is initiated, a shift 
differential for employees affected shall be determined through collective 
bargaining and shall become part of this collective agreement. It is understood by 
all parties that interim shift adjustments, where necessary to accommodate 
special needs of the school or the Board that this article does not apply (i.e. 
excursions, meetings and initiatives outside of regularly scheduled working 
hours). 

 
 
ARTICLE 21 – OVERTIME 
 
It is understood that a day is defined from the hours of 12:01 am to 12 (midnight). The 
Board shall provide at least eight (8) hours of rest between shifts. Any hours worked 
prior to the eight (8) hours rest break will be paid at overtime rates. 
 



26 
 

21.01 (a) If a supervisor requires an employee to work for more than their regularly 
scheduled hours in any working day, overtime shall be paid at the rate of 
one and one-half (1 ½) times the regular rate for the first two (2) hours of 
overtime and all hours in excess of two (2) hours shall be paid at a rate of 
two (2) times the regular rate of pay. 
 

(b) In no case will an employee be paid overtime prior to working seven (7) 
hours in any given day. 
 

(c) Driver Educators 
 

If a supervisor requires an employee to work for more than thirty-seven 
and one-half (37.5) hours per week to provide in class instruction or in car 
instruction, overtime shall be paid at the rate of one and one-half (1½) 
times the regular rate. Employees will not be paid for overtime when 
planning, marking and completing administrative details related to their 
work. 
 

(d) Maintenance Clerks and Rentals Clerk 
 

If a supervisor requires an employee to work more than eight (8) hours of 
work in any working day, overtime shall be paid at the rate of one and one-
half (1 ½) times the regular rate for the first two (2) hours of overtime and 
all hours in excess of two (2) hours shall be paid at the rate of double time. 
 

21.02 Overtime on call-out shall mean time during which a Caretaking, Maintenance, 
Tradesperson or Information Services employee is required to be at work on a 
regular day of rest or after leaving the place of employment following completion 
of a regular eight (8) hour shift. Payment for over-time on call- out shall be for a 
minimum of two (2) hours at one and one-half (1 ½) times the regular hourly rate 
for the first two (2) hours and at two (2) times the regular rate for time in excess 
of two (2) hours except that for call-outs occurring between the hours of 12:00 
midnight and 6:00 a.m. payment for all time shall be at two (2) times the regular 
hourly rate, for a minimum of three (3) hours. 
 

21.03 Overtime shall not be worked unless authorized by the supervisor. 
 

21.04 A form shall be used to record overtime hours. On a minimum monthly basis, the 
form shall be submitted to Payroll. An employee who works overtime shall be 
paid out for overtime hours or take time in lieu at the above-described overtime 
rates if the employee so wishes. The maximum number of days off that may be 
banked at any one time under this clause is five (5) days. Employees on a part-
time basis will have these days prorated. Time in lieu shall be taken as mutually 
agreed between the employee and the immediate supervisor. 
 
(a) 10-month employees - Banked overtime must be used or allocated by May 

31st of each year for time up to and including June 30th. Any overtime 
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worked in June will be paid out in June. 
 

(b) 12-month employees – Overtime banked prior to June 30th must be used 
prior to August 15th. Any banked overtime hours not utilized by August 
15th will be paid out. 

 
 
ARTICLE 22 – SICK LEAVE 
 
22.01 Sick leave means the period of time an employee is absent from work with pay 

by virtue of being sick or disabled, attending personal medical appointments, or 
because of an accident for which compensation is not payable under the 
Workers’ Compensation Act. 
 

22.02 (a) All full-time employees shall be credited with two (2) days per month from 
the date of hiring, with the unused portion of this sickness allowance to 
accumulate up to a maximum of one hundred and eighty (180) working 
days. Employees on a part-time basis will have such monthly credit 
prorated with a maximum accumulation of one hundred and eighty (180) 
days. 
 
Temporary employees, after three (3) months of service, will be eligible to 
receive up to two (2) days per month sick leave coverage (no 
accumulation). 
 

(b) Effective date of ratification, employees who have continuous temporary 
service immediately prior to being hired on a permanent basis, will be 
eligible to receive the equivalent amount of sick leave for this temporary 
service, upon successfully completing the probationary period referred to 
in Article 11.01. 
 

22.03 The Board will keep a sick leave record and issue, upon request of the employee 
a statement of accumulated sick leave credits to each employee. 
 

22.04 At the discretion of the appropriate supervisor/principal, an employee may be 
required to produce a medical statement from a duly qualified medical 
practitioner for any illness in excess of five (5) consecutive working days, or has 
been absent twice for two (2) or more days in the preceding twelve (12) months, 
certifying that the employee was unable to carry out duties due to illness or injury. 
If the employee’s physician charges a fee for the medical certificate which is over 
and above the fee paid by the Medical Care Insurance Commission, the 
employee may submit the receipt for such a fee to the appropriate 
supervisor/principal for reimbursement.  
 

22.05 At its discretion, the Board may require a second medical examination in order to 
confirm payment of sickness allowance, provided that such an examination shall 
be completed at Board expense. 
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22.06 Absence on account of illness shall first be charged against the current year’s 
accumulation. Absence in excess of the current year’s accumulation shall be 
charged to the employee’s sick leave credit standing at the start of the year, but 
only up to the sick leave required to cover the 105-day elimination period of the 
LTD benefit plan. Should an employee’s application for LTD benefits be declined, 
access to sick leave would still be applicable. 
 

22.07 Notwithstanding the foregoing provisions, an employee on Worker’s 
Compensation or sick leave, shall not continue to accumulate sick leave credits 
beyond a period of absence of six (6) months. 

  
22.08 It is expected that employees will schedule medical, dental and optical 

appointments outside of the workday. An employee who is unable to schedule an 
appointment outside the workday may be granted leave with pay to attend the 
appointment and such leave will be deducted from the employee’s sick leave 
entitlement. 
 

22.09 Compulsory Quarantine 
 

Wages for time lost due to compulsory quarantine shall be paid to employees 
when certified by a medical officer and shall not be chargeable to sick leave. 
 

22.10 In circumstances where a member of the bargaining unit may be unable to 
perform the regular duties of their position due to a medically documented mental 
or physical disability, the Board and the Union, together with the affected 
employee, shall meet to discuss and exchange all relevant information regarding 
the existence and nature of the disability and, if necessary, options with respect 
to the accommodation of the employee. The parties agree to work together to 
consider how the employee’s disability can be accommodated and the affected 
employee shall participate and cooperate fully in the process. 
 
The parties to this protocol, and the affected employee, shall provide each other 
with all information relevant to the accommodation of the affected employee, 
including medical information pertaining to the employee’s disability, and 
information regarding the requirements/duties of the employee’s position. 
 
When an accommodation package is sent to an employee, the Board shall notify 
the Union. 
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ARTICLE 23 – PUBLIC HOLIDAYS 
 
23.01 “Public Holidays” shall mean the following days: 
 

New Year’s Day  Labour Day 
Family Day  National Day for Truth and Reconciliation 
Good Friday  Thanksgiving Day 
Easter Monday   Remembrance Day 
Victoria Day  Christmas Day 
Canada Day  Boxing Day 
Saskatchewan Day   

 
and all other holidays proclaimed by the federal, provincial or civic authorities. 

 
23.02 Subject to other provisions of this section, public holidays shall be observed 

without loss of pay. 
 

23.03 Where a public holiday falls on an employee’s day off, another day off with pay 
shall be granted in lieu of the holiday to run continuously with the employee’s 
regular days off and such day off in lieu shall be treated as the public holiday for 
the purpose of the Agreement as it applies to that employee. 

 
23.04 Employees who are required to work on a public holiday as designated in 23:01, 

shall be paid one and one-half (1 ½) times the regular hourly rate for time (to the 
nearest one quarter of an hour) up to two (2) hours; and two (2) times the regular 
hourly rate for time in excess of two (2) hours. 

 
Boiler Checkers who are required to work on Statutory Holidays shall, in addition 
to their regular pay and benefits, receive pay at the rate of two (2) times regular 
hourly rate for such holidays. Employees shall be permitted to take an alternate 
day off in lieu of the Statutory holiday at straight time (1x) rate rather than receive 
pay, if the employee so desires. Time off shall be taken as mutually agreed 
between the employee and the supervisor. 

 
 
ARTICLE 24 – VACATIONS WITH PAY 
 
24.01 Effective September 1, 2018, it is understood that paid vacation does not accrue 

on unpaid leaves of absence. All employees shall, after one (1) year’s service, be 
entitled to annual vacation with pay, and in each year of consecutive service 
thereafter, on the following basis: 

 
(a) Those with over one (1) year of service will be entitled to three (3) weeks’ 

vacation with pay. 
 

(b) Those with over seven (7) years of service will be entitled to four (4) 
weeks’ vacation with pay. 
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(c) Those with over fifteen (15) years of service will be entitled to five (5) 
weeks’ vacation with pay. 
 

(d) Those with over twenty-three (23) years of service will be entitled to six (6) 
weeks’ vacation with pay. 

 
(e) An employee will be entitled to an additional week vacation during the last 

year of employment prior to retirement with pension allowance as provided 
under the Board Pension Plan. 
 

(f) The anniversary date of computing vacation entitlement is July 1 next 
following the date of employment. Twelve (12) month employees who are 
in their 7th, 15th or 23rd year(s) of service, but who have not completed 
their respective 7th, 15th or 23rd year(s) of service by July 1st of that year, 
shall have the additional week of vacation, specified in 24.01 (a-d), pro-
rated to the nearest one-half day based on the number of full months 
qualifying. 
 

(g) Employees not having a year of service prior to the vacation period shall 
be allowed vacation at the rate of one and one-quarter (1 ¼) working days 
for each completed month of service. An employee leaving the service of 
the Board at any time in a vacation year prior to taking vacation shall be 
entitled to payment of wages in lieu of earned vacation. 

 
Employees may annually utilize up to one (1) of their earned vacation days each 
year in periods of not less than two (2) hours. 

  
24.02 Effective September 1, 2018, all employees employed on a ten-month basis shall 

receive vacation pay in lieu of an annual vacation computed as follows: 
 
(a) Employees with over one (1) year of service - 3/52 of gross annual pay. 

 
(b) Employees with over seven (7) years of service - 4/52 of gross annual pay. 

 
(c) Employees with over fifteen (15) years of service - 5/52 of gross annual 

pay. 
 

(d) Employees with over twenty-three (23) years of service - 6/52 of gross 
annual pay. 
 

24.03 Driver Educators 
 

(a) Employees with over one (1) year of service shall be entitled to four (4) 
weeks’ vacation with pay. The anniversary date of computing holiday 
entitlement is July 1 next following the date of appointment. 
 

(b) An employee shall be entitled to an additional week of vacation during the 
last year of employment prior to retirement, with pension allowance as 
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provided under the Board’s Pension Plan. 
 

24.04 Each employee of the Caretaking and Maintenance staff shall arrange their 
annual vacation with the appropriate supervisor by May 1st of each calendar 
year. 
 

24.05 The normal vacation period for 12-month employees is from the end of the 
school calendar to five (5) days before the start of the subsequent school 
calendar or when schools are not in session. Vacations to be taken during the 
normal vacation period shall be arranged with the employee’s immediate 
supervisor/principal. 
 

24.06 Notwithstanding the above, 12-month employees may be permitted to take 
vacations at other times during the year. Requests for vacation under this Article 
shall be made to the appropriate supervisor/principal. 
 

24.07 Employees who resign shall be paid for unused vacation entitlement and shall 
not be permitted to extend the period of their employment through the scheduling 
of unused vacation entitlement. 
 

24.08 In the event that an employee is hospitalized, quarantined or confined under 
medical care due to serious illness or injury during annual vacation period, the 
time spent in hospital, quarantine or confinement shall not be considered to be 
part of the vacation period, but shall be deemed to be sick leave and shall be 
charged against the employee’s sick leave credit. The additional days required to 
complete the vacation entitlement shall be provided at a mutually agreed time 
during the year of entitlement or the appropriate payment shall be made in lieu. 
The onus will be on the employee to provide written proof of either the illness or 
injury which required hospitalization, quarantine or confinement and the fact that 
hospitalization, quarantine or confinement occurred as a result. 
 

24.09 Carryover of vacations for employees may be permitted subject to the following: 
 

(a) Requests shall be made in writing to the appropriate supervisor/ principal 
prior to the start of the next vacation year. 
 

(b) The number of employees from each department/school granted carry 
over privileges shall be determined by the appropriate supervisor/ principal 
subject to approval by the Human Resources Department. 
 

(c) The maximum number of vacation days which may be carried over is five 
(5) days. Employees on a part-time basis will have these days prorated. 
Requests beyond the five (5) days shall be directed to the Superintendent 
of Human Resources or designate. 
 

(d) The frequency with which an employee may use carry over privileges will 
be determined by the appropriate supervisor/principal. 
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ARTICLE 25 – WORKERS’ COMPENSATION 
 
25.01 Subject to the time restrictions specified in Article 25.02, an employee who is 

receiving benefits from the Worker’s Compensation Board as the result of an 
accident arising out of the performance of regular duties with the Board shall be 
paid by the Board an amount per month which is equal to the difference between 
their regular salary and the amount they receive from the Workers’ 
Compensation Board. 

 
25.02 The payment by the Board provided in Article 25.01 shall continue during the 

period of disability or for a period of twelve (12) months, whichever is shorter. 
 
 
ARTICLE 26 – EMPLOYEE BENEFITS 
 
26.01 All permanent employees shall participate in the Board’s Pension Plan; Long 

Term Disability Plan; and the Basic Life Insurance Plan, including Accidental 
Death and Dismemberment benefits, for self and family. Employees shall have 
the option to increase Life and AD&D insurance coverage on an individual family 
basis by paying the applicable premium as required by the insurance 
underwriter(s). 
 
The cost of the premiums for the Basic Life, LTD and AD&D benefit plans shall be 
shared by the Board and the employees on a 50/50 basis. The cost of the 
premium for Dependents Insurance shall be paid by the employees. 
 
(a) The Board will provide a Dental Plan for all permanent employees working 

an average of fifteen (15) hours or more per week, including major 
restorative and orthodontic services at a 50% level of co-insurance. 
Orthodontic services lifetime benefit per person will be $2,000 (Plan C). 
Major restorative services per person will be $2,000 per year (Plan B). 
 

(b) Permanent employees regularly working a minimum of fifteen (15) hours 
or more per week, shall be covered under an Extended Health Care Plan. 
This plan will include a vision care benefit providing $250 per person every 
twenty-four (24) months. This plan will also include a Prescription Drug 
Card. 

 
(c) The premiums for the Dental and Extended Health Care Plans shall be 

paid 100% by the Board, provided the combined cost of the premiums 
does not exceed 4.4% of payroll costs of the group. 
 

(d) Should the assets of the percentages referred to above be short of the 
amount required for premiums, the parties agree to meet to determine 
steps to contain costs within the allocated amounts. 
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(e) Permanent employees over the age of sixty-five (65) shall continue to 
participate in the Board’s Extended Health, Dental and Basic Life plans. 
 

26.02 Annually the Board shall provide each employee with an employee benefit 
statement which shall outline in simple, concise terms the benefits and costs of 
all employee benefits including pension plan statements, accumulated sick leave 
to January 1 of each year, vacation entitlement to July 1 of the present year. 
 

26.03 The Union agrees to provide representation to a committee to consider changes 
to Long Term Disability and Group Insurance plans. 
 

26.04 The Board agrees to cover the cost of an annual influenza shot for permanent 
employees regularly working a minimum of fifteen (15) hours or more per week. 

 
 
ARTICLE 27 – LEAVES OF ABSENCE 
 
27.01 Leave of Absence for Full-Time Union Positions: 
 

(a) An employee who is elected or selected for a full-time position with the 
Union that is not within the scope of Saskatoon Public Schools, shall be 
granted leave of absence for a period of three (3) months to one (1) year. 
Where the leave request is shorter than three (3) months, the request may 
be considered by the Board. Such employee shall receive pay and 
benefits as provided in this Agreement, but the Union shall reimburse the 
Board for all pay and benefits during the period of absence. 
 

(b) Upon the request of CUPE Local 8443 or the employee, such leave shall 
be extended by the Board for one (1) additional year, and further 
extension thereafter may be granted by mutual consent of the parties. 
Should the leave be granted beyond one (1) year, the employee’s position 
may be posted and when they return, they will be placed in an equivalent 
job within their job classification. 
 

(c) Except by mutual agreement, no more than two (2) employees shall be 
entitled to such leave at any one time. 
 

(d) Upon request to the Board, the President or Union designate of CUPE 
8443 shall be granted up to a 1.0 FTE leave of absence for one (1) year or 
the term of the elected position provided the Union reimburse the Board 
for all pay and benefits during the period of absence. The Union shall 
submit the name of such designate or alternate annually, immediately after 
annual election/selection is provided for. 

 
(e) Any position(s) held by the President or Union designate of CUPE 8443 as 

defined in 27.01 (d) may be filled temporarily for up to two (2) years. 
These positions will be posted as per Article 15. 
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27.02 Union Leave: 
 
(a) Where possible and upon request to the Superintendent of Human 

Resources, five (5) working days in advance, employees elected or 
appointed to represent the Union at conventions, educational workshops 
or other Union business, may be allowed a leave of absence without loss 
of pay or benefits. The Union shall reimburse the Board for all pay and 
benefits during the period of absence. 
 

(b) A Union representative shall be granted up to one (1) day per month for 
union business without loss of pay or benefits. The Union shall reimburse 
the Board for all pay and benefits during the period of absence. 
 

(c) Representatives of the Union who are attending meetings during regularly 
scheduled hours, at the request of, and, with representatives of the Board 
and/or administration, shall do so without loss of pay or benefits. 
 

(d) The Union President or designate may be granted leave for Union 
business without loss of pay or benefits. The Union shall reimburse the 
Board for all pay and benefits during the period of absence. 
 

27.03 Negotiation Leave: 
 
An employee certified as a representative of the Union Local 8443, shall suffer 
no loss in salary for time absent from duties for the purpose of: 
 
(a) Participation in negotiations with the Board or its representatives. The 

number of employee representatives shall not exceed seven (7). 
 

(b) Participation in grievance, conciliation or arbitration proceedings on 
matters arising from this Agreement. Payment for attendance at arbitration 
hearings shall be limited to three (3) employees (excluding witnesses). 
 

27.04 Public Duty Leave: 
 
(a) Upon written request of the employee, the Board shall allow leave of 

absence without pay so that an employee may be a candidate in federal, 
provincial, municipal or band council elections. 
 

(b) An employee who is elected to public office shall, on request, be granted 
leave of absence without pay or benefits during the term of public office. 
Employees granted such leave shall be permitted to maintain their benefit 
coverage by paying the total cost of premiums for the period of the leave. 

 
27.05 Compassionate Leave: 

 
(a) Where employees suffer a serious illness of a near relative (spouse, child, 

parent, sibling, in-laws/step [parent, child, sibling], grandchild, 
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grandparent), compassionate leave of up to five (5) days shall be granted 
without loss of salary to allow time away from work to allow for care. 
 

(b) When an employee suffers a death of a near relative (spouse, child, 
parent, sibling, in-laws/step [parent, child, sibling], grandchild, 
grandparent), compassionate leave of up to five (5) days shall be granted 
without loss of salary to allow time away from work to allow for grieving.  

 
(c)  When leave granted under 27.05 (a) and/or (b) requires the employee to 

attend outside the province or more than 500 kilometers, one way, from 
the employee’s place of residence, such leave shall include, as well, 
reasonable travel time, but total leave shall not exceed seven (7) days to 
allow time away from work to allow for care or grieving. 
 

(d) Where an employee suffers the death of a relative with whom the 
employee has experienced a very close relationship ascribed to that of an 
immediate member of the family, compassionate leave of up to one (1) 
day shall be granted without loss of salary. 
 

(e) Requests for compassionate leave shall be directed to the immediate 
supervisor/principal. However, a request for a leave which would exceed 
any time limit stated under this Article shall be directed to the 
Superintendent of Human Resources for a decision. 
 

(f) When an employee is required to perform the duties of an executor, the 
employee shall be granted leave without salary of up to three (3) days in 
addition to any other compassionate leave granted in Article 27.05. 
 

(g) The Board and the Union support the provisions of the Employment 
Insurance Compassionate Care Benefits program. 
 

(h) For those individuals not identified in 27.05, a, b, or d above, up to one (1) 
day, as required, shall be granted without loss of salary to attend a funeral. 
 

27.06 Jury or Court Witness Duty: 
 
Leave for Jury Duty, to appear as a plaintiff or defendant, or to be a witness in 
Court shall be granted without loss of salary. The Board shall pay an employee 
the difference between the normal earnings and the payment received for jury 
service or court witness, excluding payment for travelling, meals or other 
expenses. The employee is required to present a proof of service and the 
amount of pay received. 
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27.07 Examination/Education Leave: 
 
(a) Employees shall be granted leave of absence without loss of pay for one-

half (1/2) day at one time to write examinations to up-grade their 
employment qualifications. 
 

(b) After two (2) years of continuous service, employees may be granted 
Educational Leave, without pay and with no loss of seniority, to upgrade 
their education and/or skills. This leave may be granted for up to one (1) 
year based on their FTE and assignment. Requests for such leave shall 
be submitted to the Superintendent of Human Resources. The 
Superintendent of Human Resources shall advise all applicants as to the 
status of their applications. Employees granted such leave shall be 
permitted to maintain their benefits coverage by paying the total cost of 
the premiums for the period of the leave. 
 
In exceptional circumstances, where leave would lead to accreditation 
towards a school division position, a second year of leave may be 
considered. Application for a second full year should be made before 
March 15th of the school year prior to the one for which the application for 
leave is to apply. Seniority will not accrue during the second year of leave. 
Upon return, the employee will be placed in a position as closely similar to 
that previously held as possible. 

 
(c) Permanent employees, with more than one (1) year of continuous service, 

shall be eligible for reimbursement of 50% of tuition fees when furthering 
their education in accordance with the terms of a Tuition Assistance 
Program. The Union will be consulted prior to any change to the program. 
 
All reimbursements will be conditional upon successful completion of the 
course(s) undertaken. 
 
The Board will suspend applications once the budget is fully subscribed. 
 

(d) The Superintendent of Education or designate may grant leave with pay 
and benefits to attend job related conferences or seminars. Partial 
assistance may be provided for registration fees. 
 

(e) Driver Educators who are required by Ministry of Education/SGI to attend 
professional development conferences shall be granted leave with pay 
and benefits and shall have expenses reimbursed in accordance with 
Board Administrative Procedure. 
 

(f) Employees shall receive one (1) day’s leave of absence with pay to attend 
high school or post-secondary graduation ceremonies involving the 
employee or their immediate family, provided such ceremonies occur 
during the respective employees’ regular working hours. 
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Employees requiring time off during regularly scheduled hours of work to 
attend a grade 8 farewell should consult with their supervisor/ principal for 
the necessary time off. 
 

27.08 Unavoidable Circumstances: 
 
A short-term leave of absence without loss of salary for up to, but not exceeding, 
one (1) day may be granted by the Superintendent of Human Resources for 
absence due to unavoidable circumstances such as inclement weather, 
impassable roads, or circumstances that could not have been foreseen by the 
employee and requires the immediate attention of the employee. The maximum 
number of days granted for this leave is two (2) days per calendar year. 

  
27.09 Citizenship Leave 

 
Employees shall receive one (1) day’s leave of absence with pay to attend 
Canadian citizenship ceremonies involving the employee or their immediate 
family. 
 

27.10 Religious and Cultural Leave 
 
A permanent employee shall receive a leave of absence without pay to observe a 
religious, Indigenous, or cultural holiday of the employee’s own spiritual tradition. 
 

27.11 Interpersonal Violence Leave 
 
Interpersonal violence leave is provided to assist employees during situations of 
interpersonal or sexual violence to access supports or relocate to a new home. 
The leave can be accessed as days or hours as required. 
 
(a) The Board shall grant employees who have been employed for a minimum 

of thirteen (13) weeks, paid leave of absence of up to five (5) days in a 
fifty-two (52) week period. 
 

(b) An employee may also access an unpaid leave of absence for up to five 
(5) days in a fifty-two (52) week period. 
 

(c) The Board may require supporting documentation from the employee to 
verify the leave request, such as: 
 
i. Legal assistance/proceedings 

ii. Medical appointments 

iii. Victim services appointments 

iv. Counselling appointments 

v. Relocation of residence 
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27.12 Other Leaves: 
 
An employee may be granted leave of absence for reasons other than as 
provided under 27.01 to 27.12 inclusive. Requests for leave under this provision 
shall be submitted to the Superintendent of Human Resources or designate. 
 
Reasons for leave of absence shall be stated in the request. Leave shall not be 
denied without valid reason. 
 
Normally the total number of days granted for leave without pay shall not exceed 
five (5) calendar days per school year. 
 

27.13 Personal Leave – Wellness 
 
Each permanent employee shall be granted up to two (2) days of personal leave 
with pay per year, provided the employee used five (5) days or less of sick leave 
in the previous calendar year. Employees on a part-time basis will have these 
days prorated. The timing of the days off shall be mutually agreed between the 
employee and the supervisor. These days must be used before December 31st 
of the year in which they were earned as they are not eligible for carryover from 
year to year. 

 
 
ARTICLE 28 – PARENTAL LEAVE 
 
28.01 General Provisions for Maternity, Adoption and Parental Leave: 
 

(a) For purposes of eligibility, layoffs during the months of July and August 
shall not be considered service or as a break in service. 

 
(b) While on maternity, adoption, or parental leave, an employee shall accrue 

service for purposes of vacation entitlements, but no vacation credits will 
accumulate during the leave. 
 

(c) Seniority shall continue to accrue during the full period of all maternity, 
adoption or parental leaves. 
 

(d) The employee shall suffer no loss of benefit entitlement accrued prior to 
the commencement of maternity, adoption or parental leave. When the 
employee continues to pay benefit premiums, the board will continue to 
pay their portion of the benefit premiums. 
 

(e) While on maternity, adoption or parental leave, sick leave benefits will not 
accumulate. 
 

(f) Subject to the qualifying provisions of the pension plan, an employee on 
leave under this Article may elect to maintain pension contributions for the 
period in which they normally would have been employed, by paying both 
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the employee’s and the Board’s share of the contributions. 
 

(g) Extensions may be granted by mutual agreement of the Board and the 
employee under Article 27.12. However, the maximum combined leave 
that will be granted under Article 28 shall not exceed eighteen (18) 
months. 
 

(h) Notice of intention to return to work or a request for change in the length of 
the maternity, adoption or parental leave must be forwarded to the 
Superintendent of Human Resources, in writing, at least four (4) weeks 
prior to the expiration of such leave. 
 

(i) On return from maternity, adoption or parental leave, an employee shall, if 
possible, be placed in the employee’s former position at the current rate of 
pay. If an employee returns to a position which has been reclassified 
upward, the employee shall be placed in the new classification. 
 

28.02 Maternity leave: 
 
(a) An employee: 
 

(i) who is currently employed and has been in the employment of the 
Board for a total of at least twenty (20) weeks in the fifty-two (52) 
weeks immediately preceding the day on which the requested leave 
is to commence, and 
 

(ii) who provides to the Superintendent of Human Resources, no later 
than four (4) weeks prior to the date on which the employee intends 
to commence the leave, the employee’s written request for 
maternity leave, which must include a medical certificate from a 
qualified medical practitioner certifying that the employee is 
pregnant and estimating the date of birth will be entitled to 
maternity leave without pay. 
 

(b) Maternity leave may commence any time during the twelve (12) weeks 
preceding the estimated date of birth. 
 

(c) Maternity leave may be for a period of up to nineteen (19) consecutive 
weeks. 
 

(d) Employees who are eligible for maternity leave shall be entitled to fifty- 
nine (59) consecutive weeks of parental leave. 
 

(e) Employees who are not eligible for maternity leave are entitled to seventy-
one (71) consecutive weeks of parental leave. 
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28.03 Adoption Leave: 
 
(a) An employee who is adopting a child shall, upon written request, be 

granted leave with pay for a period of two (2) day to take custody of the 
child. 
 

(b) The Board may grant additional leave with pay should circumstances 
warrant. 
 

(c) An employee: 
 
(i) who is currently employed and has been in the employment of the 

Board for a total of at least twenty (20) weeks in the fifty-two (52) 
weeks immediately preceding the day on which the requested leave 
is to commence, and 
 

(ii) who notifies the Superintendent of Human Resources of the 
intention to adopt as soon as is reasonably possible after the 
approval of the adoption has been granted, and 
 

(iii) who provides the Superintendent of Human Resources with as 
much notice as possible as to the commencement date of the 
leave, will be entitled to adoption leave without pay. 
 

(d) Adoption leave may be for a period of up to nineteen (19) consecutive 
weeks. 
 

(e) Employees who are eligible for adoption leave shall be entitled to fifty-nine 
(59) consecutive weeks of parental leave. 

  
(f) Employees who are not eligible for adoption leave are entitled to seventy-

one (71) consecutive weeks of parental leave. 
 

28.04 Parental Leave: 
 

(a) Upon request to the Superintendent of Human Resources, an employee 
shall be granted parental leave of two (2) days with pay for the purpose of 
either attending at the birth of the employee’s child or assisting the 
employee’s spouse and child on return home from the hospital. 
 

(b) The Board may grant additional leave with pay should circumstances 
warrant. 
 

(c) An employee: 
 
(i) who is currently employed and has been in the employment of the 

Board for a total of at least twenty (20) weeks in the fifty-two (52) 
weeks immediately preceding the day on which the requested leave 
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is to commence, and 
 

(ii) who makes written request to the Superintendent of Human 
Resources, will be eligible for parental leave without pay. 
 

(d) Employees who are eligible for maternity or adoption leave shall be 
entitled to fifty-nine (59) consecutive weeks of parental leave. 
 

(e) Employees who are not eligible for maternity or adoption leave are entitled 
to seventy-one (71) consecutive weeks of parental leave. 
 

(f) Parental leave may only be taken during the twelve (12) weeks before the 
estimated date of birth or the estimated date on which the child is to come 
into the employee’s care, as the case may be, or during the seventy-eight 
(78) weeks following the actual date of birth or the actual date on which 
the child comes into the employee’s care. 
 

(g) An employee who wishes to take leave pursuant to 28.02 and also under 
28.04 shall take the two (2) leaves consecutively. 

 
28.05 Supplemental Employment Benefits (SEB) Plan: 
 

(a) In recognition that there will be a physical and/or mental health related 
portion of any maternity leave during which an employee may be 
medically unfit for duty due to pregnancy, delivery or post-delivery, such 
employee shall be eligible for SEB Plan benefits if they are: 
 
(i) on maternity leave; 

 
(ii) medically unfit for duty for health-related reasons due to pregnancy, 

delivery or post-delivery; and, 
 

(iii) in receipt of Employment Insurance benefits in serving the one (1) 
week waiting period. 
 

(b) Effective the first of the month following the date of ratification, every 
employee who is eligible for SEB Plan benefits in accordance with Article 
28.05 (a) shall be entitled to such benefits for a period of twelve (12) 
weeks commencing the date of delivery, without being required to provide 
medical evidence. SEB Plan benefits will only be paid for days for which 
employees would normally receive pay. 
 

(c) An employee shall apply to the board for SEB Plan benefits, using forms 
established by the Board, no later than one hundred twenty (120) calendar 
days following the birth of their child. 
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(d) The amount of SEB Plan benefits provided shall be the amount required to 
supplement the employee’s Employment Insurance benefits to 95% of 
their salary entitlement, subject to the usual deductions required. 

 
 
ARTICLE 29 – TRAVEL AND VEHICLE ALLOWANCE 
 
29.01 Employees required by the Board to travel in the performance of their duties and 

who are authorized by the Director or designate to claim a travel allowance shall 
be paid such allowance as provided in 29.03. 
 

29:02 (a) Employees authorized to receive a travel allowance and for whom normal 
monthly travel expectations can be predetermined shall be paid the 
monthly allowance as authorized. 

 
 (b) Employees authorized to receive a travel allowance and for whom normal 

monthly travel expectations may not be determined, shall submit a 
monthly statement of distance travelled for approval. 

 
 (c) Employees, not defined in 29.02 (d), who are required to regularly 

transport students, equipment or goods, using their personal vehicles, 
shall receive a travel allowance in accordance with 29.03 and shall in 
addition receive one hundred thirty-five dollars ($135.00) per month 
vehicle allowance. The definition of regular transportation would be eight 
(8) round trips or more per month. 

 
 (d) Effective September 1, 2023, employees in Group F who are assigned by 

their supervisor to transport equipment or goods, using their personal 
vehicles, shall receive a travel allowance in accordance with 29.03 and in 
addition shall receive one hundred thirty-five dollars ($135.00) per month 
vehicle allowance. 

 
29.03 Travel allowance shall be paid in accordance with Administrative Procedure 509. 
 
29.04 No payment shall be made for travel from home to a designated place of 

employment and return. 
 
29.05 Driver Educators 
 

(a) Vehicles, fuel, and maintenance of vehicle shall be supplied by the Board, 
and it is understood that necessary fueling, maintenance, and upkeep 
shall be done on Board time. 

  
(b) All driver educator vehicles shall be equipped with winter tires. 
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ARTICLE 30 – UNIFORMS AND EQUIPMENT 
 
30.01 When any tools supplied by the Board or any tools which an employee is 

required to supply as a condition of employment have been stolen or broken in 
the service of the Board, they shall be replaced with tools of equivalent quality, at 
no cost to the employee, providing that negligence on the part of the employee 
was not a factor in the theft or breaking of the tools. In the case of employee 
negligence, the tools shall be replaced by the employee. 

 
30.02 Uniforms and Special Clothing (Caretaking and Maintenance Employees) 
 

(a) The Board will furnish and maintain five (5) shirts without charge as may 
be required by the Board. The employee will be responsible for laundering 
the uniforms. 

 
(b) The Board shall supply one (1) pair of rubber and/or leather-palmed 

gloves to each member of the Caretaking staff, and other rubber boots or 
clothing as the Board may feel necessary. 
 

(c) The Board shall provide for the issue of one (1) pair of coveralls to each 
member of the Maintenance staff other than painters upon request to the 
Operations Manager. 
 

(d) The Board shall provide for an original issue of two (2) pair of white 
coveralls to each painter on the Maintenance staff and for a replacement 
of one pair annually thereafter. 
 

(e) The Board will make available for the use of Caretaking staff, coveralls 
which shall be obtained by requisition through the Operations Manager. 
 

(f) The Board will provide high visibility clothing for Caretaking and 
Maintenance staff as determined by their supervisor. 
 

30.03 Cafeteria staff shall be paid a uniform allowance of three hundred fifty dollars 
($350.00) per school year. Nutrition Workers shall be paid a uniform allowance of 
one hundred seventy-five dollars ($175.00) per school year. Payment shall be in 
two (2) equal amounts, paid in September and February. 

 
30.04 The Board agrees to provide identification cards to those employees who require 

them to perform their duties as determined by the supervisor/principal. 
 
30.05 The Board agrees to provide up to two hundred dollars ($200.00) per year as 

reimbursement to those employees who require safety boots to complete their 
duties as determined by the supervisor. 
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ARTICLE 31 – SEVERANCE ALLOWANCE 
 
31.01 The purpose of the Severance Pay Plan is to provide a severance allowance to 

employees who, after specified years of service, are no longer employees of the 
School Division. 

 
The date on which the employee is hired by the School Division shall be 
designated as the “anniversary date” for the purposes of this section of the 
Agreement. 
 
(a) Upon having reached the tenth (10th) anniversary date and before 

reaching the fifteenth (15th) anniversary date, the employee upon 
termination shall receive two (2) weeks’ wages at the regular rate of pay. 
 

(b) Upon having reached the fifteenth (15th) anniversary date and before 
reaching the twentieth (20th) anniversary date the employee upon 
termination shall receive three (3) weeks’ wages at the regular rate of pay. 
 

(c) Upon having reached the twentieth (20th) anniversary date and before 
reaching the twenty-fifth (25th) anniversary date the employee upon 
termination shall receive five (5) weeks’ wages at the regular rate of pay. 
 

(d) Upon having reached the twenty-fifth (25th) anniversary date and at any 
time thereafter the employee shall receive six (6) weeks’ wages at the 
regular rate of pay. 

 
31.02 Valid reasons for receiving the severance allowance upon termination shall be for 

retirement, permanent layoff, or inability to work due to permanent illness or 
accident. 
 

31.03 Severance pay shall be paid to the employee after termination of employment. It 
is agreed that severance pay owed to an employee who dies while in the employ 
of the school division shall be paid to the estate of the deceased. 

 
31.04 Special Circumstances Severance 
 

In unusual or extenuating circumstances, a permanent employee who signs an 
agreement to terminate employment will be entitled to severance pay in an 
amount to be determined through discussions between the Board and the Union. 
 
 

ARTICLE 32 – TECHNOLOGICAL CHANGE 
 
32.01 The Board undertakes to notify the Union three (3) months before the 

introduction of any technological change, including Artificial Intelligence, which 
may affect the employment status of any employee. As well, the Board agrees 
that it will take measures to protect employees from adverse affects, which may 
result from technological changes. 
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32.02 When, due to a change in operational procedures, new or greater skills are 
required than are already possessed by an affected employee under previous 
methods of operation, the Board shall provide training, retraining, or transfer 
opportunities. 

 
32.03 No additional employees shall be hired by the Board until the employees already 

working shall be notified of the proposed technological changes and allowed a 
Board-funded training period to acquire the necessary knowledge or skill for 
retaining their employment. The period of said training shall be negotiated 
between the Board and the Union. 

 
 
ARTICLE 33 – OCCUPATIONAL HEALTH AND SAFETY 
 
33.01 The parties agree to abide by The Saskatchewan Employment Act and 

Occupational Health and Safety Regulations. The employer and the union, as a 
matter of principle, recognize that occupational health and safety is a shared 
concern. While the provision of a healthy and safe workplace is the responsibility 
of the employer, both parties will cooperate on promoting and improving practices 
which will enhance the physiological, psychological, and social well-being with 
respect to working conditions.  The employer and the union agree that they 
mutually desire to maintain health and safety standards in the workplace to 
prevent accidents, injury, and illness, and to promote the health and safety of all 
employees. 

 
 
ARTICLE 34 – VIOLENCE IN THE WORKPLACE 
 
34.01 The employer and the union agree that violence in the workplace is not 

acceptable and are committed to work together to eliminate workplace violence. 
 

34.02 Violence is defined in accordance with the regulations to The Saskatchewan 
Employment Act and Occupational Health and Safety Regulations "...the 
attempted, threatened, or actual conduct of a person that causes or is likely to 
cause injury, and includes any threatening statement or behaviour that gives a 
worker reasonable cause to believe that the worker is at risk of injury". 
 

34.03 The employer will maintain and implement a policy to eliminate workplace 
violence.  
 

34.04 Employees will be provided with applicable information regarding risks of 
violence in their workplace. 
 

34.05 The employer will investigate, respond, and take action to address reported 
incidents. 
 

34.06 Incidents related to workplace violence shall be dealt with in a way that respects 
the confidentiality of all parties.  
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ARTICLE 35 – HARASSMENT 
 
35.01 The employer and the union believe that all employees have the right to work in a 

workplace free of harassment and agree that no form of sexual or personal 
harassment shall be allowed in the workplace or in work related situations. The 
principles and values of the employer include the right of all employees to self-
respect and dignity. The employer will make every effort to prevent harassment 
and to stop it should it occur.  

 
35.02 An employee who believes they have been subjected to harassment is 

encouraged to report the alleged harassment to the Superintendent of Human 
Resources. 

 
35.03 Grievances related to sexual or personal harassment shall commence at Step 2 

of the Grievance procedure. Grievances related to harassment shall be dealt with 
in strict confidence by both parties at all steps including arbitration. 

 
35.04 In situations where sexual or personal harassment has been alleged and a 

grievance has been initiated, reasonable measures shall be taken to ensure that 
the employees directly involved in the situation shall not be required to work in 
close proximity to one another until such time as the grievance has been 
resolved. 

 
35.05 Employees shall not be stigmatized as a result of proceedings, which may occur 

under this Article. Except for whatever actions may be prescribed under the 
grievance procedure, there shall be no repercussions against anyone directly 
involved in the situation which led to the grievance. 

 
35.06 An employee may seek support and/or representation from the Union at any 

point throughout the process. 
 
 
ARTICLE 36 – REPRESENTATIVE WORKFORCE 
 
36.01 (a) Preamble: 

 
The parties will address proactive processes that support a representative 
workforce which shall include, but not be limited to, identifying 
employment opportunities, education and training, and preparing 
workplaces. 

 
(b) Workforce Representation: 

 
The parties agree to the principle of a representative workforce for 
Indigenous employees. The parties agree to develop, implement, monitor, 
and evaluate pro-active initiatives designed to ensure Indigenous people 
are present in all occupations in their proportion to the provincial working 
population. 
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Therefore, when hiring new employees, the Indigenous representative 
workforce principle shall be applied. Selection panels will include a 
qualified Indigenous panel member where there are Indigenous 
candidates, wherever possible. 
 
The parties agree there will not be any positions designated for 
Indigenous candidates only. 

 
(c) Workplace Preparation: 
 

The parties agree to implement cultural awareness education for all employees 
to deal with misconceptions and dispel myths about Indigenous people and 
ensure a better understanding of respectful work practices. 
 

(d) Elders: 
 

At the request of the employee, an Elder may be present when dealing with 
issues affecting Indigenous employees. The employee is responsible for 
contacting the Elder and any other necessary arrangements. 

  
(e) Accommodation of Spiritual or Cultural Observances: 
 

The parties agree to make every reasonable effort to accommodate an employee 
in order for them to attend or participate in spiritual or cultural observances 
required by faith or culture (at the discretion of their supervisor). 

 
 
ARTICLE 37 – PARKING FEES 
 
37.01 (a) Employees who are assigned a parking stall with an electrical outlet shall 

pay a parking fee of fifty-five dollars ($55.00) per year, plus applicable 
taxes. 

 
(b) The parking fee will be paid by payroll deduction. 
 
(c) Employees who work half (1/2) time or less and who are assigned a 

parking stall shall be assessed half (1/2) of the above parking fee. 
 
(d) Itinerant employees who are assigned a parking stall shall have the fee 

waived. 
(e) The Union President will be assigned a parking stall at the same cost as 

outlined in 37.01 (a). 
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ARTICLE 38 – APPRENTICE EMPLOYEES 
 
38.01 The Board will participate in the training of apprentices under the terms of The 

Apprenticeship Act of the Province of Saskatchewan. In general terms, the 
program will operate as follows: 

 
38.02 The Board may designate apprenticeship positions in certain trades if a 

Journeyperson posting cannot be filled either internally or externally. The 
minimum level to be considered by the Board will be second year apprentices. 

 
38.03 Apprentice employees will be hired as a permanent employee subject to Article 

38.09. 
 

They will be granted the same rights and benefits as other permanent 
employees. 

 
38.04 As a requirement to entering an apprenticeship program, the employee and the 

Board will sign the ‘Form A - Contract Between Apprentice and Employer’ 
provided by the Saskatchewan Apprenticeship and Trade Certification 
Commission. 

 
38.05 Apprentice employees, indentured as Apprentices under the provisions of the 

Apprenticeship and Trades Training Act of Saskatchewan, shall receive: 
Second year apprentice – 70% of journeyperson wage as outlined in Schedule A. 

 
Third year apprentice – 80% of journeyperson wage as outlined in Schedule A. 

 
Fourth year apprentice – 90% of journeyperson wage as outlined in Schedule A. 

 
38.06 When an apprentice employee is required to complete technical training at 

Saskatchewan Polytechnic, the employee shall submit a leave request to the 
Superintendent of Human Resources for approval for an unpaid leave of 
absence. 

 
38.07 Supplementary Employment Benefits (SEB) 
 

Verification that the employee has applied for and is in receipt of Employment 
Insurance (EI) benefits will be made before SEB payments are paid. 

 
The period an apprentice employee is eligible for the SEB plan benefits under 
‘Apprentice Employees’ will be as outlined by Saskatchewan Apprenticeship and 
Trade Certification Commission up to a maximum of ten (10) weeks. 

 
The amount of SEB Plan benefits provided shall be the amount required to 
supplement the employee’s Employment Insurance benefits to 95% of their 
salary entitlement, subject to the usual deductions required. 
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38.08 Apprentice employees who are approved for a leave of absence to complete 
technical training shall undertake in writing to return to the employ of the school 
division for at least one (1) year. In the event of default, the employee shall 
refund a portion of the amount of the SEB benefits received unless waived by the 
school division. 

 
38.09 Where an individual employed under the program has not achieved minimum 

trade standards or requirements, the contract will be terminated. An employee 
who transfers into an apprenticeship position and who is unable to achieve the 
minimum trade standards or requirements, shall be placed in a position within 
their former job classification. This includes but is not limited to: 

 
(a) Failure to obtain a final passing grade at any level of trade certification 

training program on the second attempt, 
 
(b) Failure to obtain a final passing grade at the Journeyperson Trade 

examination on the second attempt, 
 
(c) Failure to be awarded Journeyperson Trade status upon completion of all 

formal trade requirements. 
 
 
ARTICLE 39 – TERM OF AGREEMENT 
 
39.01 This Agreement shall be in force and effect from September 1, 2025, up to and 

including August 31, 2028, and from year to year thereafter unless notification of 
desire to amend or terminate is given in writing. 

 
39.02 Either party may, not less than sixty (60) days nor more than one hundred twenty 

(120) days before the expiry date hereof, give notice in writing to the other to 
terminate this Agreement or negotiate a revision thereof. 
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SCHEDULE “A” – WAGES 

 

Group A

Journeyman Trades Start
After 

1 year Start
After 1 

year
Painter 38.32 40.95 12-month 6,665.82  7,122.22  
Carpenter 40.88 42.09 12-month 7,109.74  7,320.10  
Electrician 41.71 42.93 12-month 7,254.14  7,466.29  
HVAC Technician 41.71 42.93 12-month 7,254.14  7,466.29  
Industrial Mechanic 41.71 42.93 12-month 7,254.14  7,466.29  
Plumber 41.71 42.93 12-month 7,254.14  7,466.29  
*Apprentice - refer to article 38

Group B

Maintenance Start
After 

1 year Start
 After 1 

year 
General Maintenance Worker 24.03 25.58 12-month 4,178.84  4,449.83  
Driver 25.82 26.49 12-month 4,490.83  4,606.71  
Equipment Operator 29.00 30.57 12-month 5,043.49  5,316.26  
Preventative Maintenance Technician 31.24 32.02 12-month 5,433.92  5,569.41  
HVAC Support Technician 39.61 40.78 12-month 6,888.67  7,093.69  

1 2 3 4 1 2 3 4
Maintenance Clerk I 24.61 25.33 26.01 26.75 12-month 4,280.46  4,405.26  4,524.70  4,653.06  
Rentals Clerk 29.40 30.32 31.24 32.13 12-month 5,113.02  5,273.47  5,433.92  5,589.02  
Maintenance Clerk II 31.21 32.13 33.05 33.93 12-month 5,428.57  5,589.02  5,747.69  5,901.01  
Summer Student - Maintenance 19.22 3,343.07  

Group C

Caretaking Start
After 

1 year Start
After 1 

year
Caretaker 22.43 24.03 12-month 3,900.73 4,178.84
Caretaker/Fireman 25.58 12-month 4,449.83
Assistant Building Operator
          with Fireman's Certificate 26.07 12-month 4,533.62
Assistant Building Operator
          with 5th Class Certificate 27.14 12-month 4,720.46
Building Operator 1 28.70 12-month 4,991.79
Building Operator 2 29.68 12-month 5,162.94
Building Operator 3 31.24 12-month 5,433.92
Building Operator 4 32.02 12-month 5,569.41
Rental Caretaker

Group D 1 2 3 4 1 2 3 4
Driver Educators 31.48 33.32 35.16 37.01 12-month 5,132.76  5,433.61  5,732.78  6,035.30  

Group E

Educational Assistants
Sub 

Rate 1 2 3 4 1 2 3 4
Educational Assistant II 20.52 26.29 27.10 27.81 28.53 10-month 3,772.79  3,888.99  3,990.48  4,093.45  
Educational Assistant III 26.29 27.10 27.81 28.53 10-month 3,772.79  3,888.99  3,990.48  4,093.45  
PreK Educational Assistant III 26.29 27.10 27.81 28.53 10-month 3,772.79  3,888.99  3,990.48  4,093.45  

Group F

Information Services Start
After 

1 year Start
After 1 

year
Electronics Repair Tech 2 32.89 33.67 12-month 5,720.95 5,856.44
System Support Technician 35.07 35.83 12-month 6,098.90 6,232.61
Network and Communication Support Technician 36.36 37.13 12-month 6,323.53 6,457.24
System Support Technician 2 37.83 38.58 12-month 6,580.25 6,710.39

1 2 3 4 1 2 3 4
Help Desk Technician 29.39 30.34 31.23 32.13 12-month 5,111.24 5,277.04 5,432.14 5,589.02
SIS Help Desk Technician 29.39 30.34 31.23 32.13 10-month 4,819.43 4,975.76 5,122.01 5,269.94
SIS Support Specialist 31.21 32.13 33.05 33.93 12-month 5,428.57 5,589.02 5,747.69 5,901.01
Summer Student - Information Services 28.05 4,878.74

Schedule A
Effective September 1, 2025

*10-month calculation is based on 194 days per school year

*10-month calculation is based on 194 days per school year

Hourly Monthly

Hourly Monthly

Minimum wage
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Group G
Other Support Staff
Food and Nutrition Services Sub Rate 1 2 3 4 1 2 3 4
Cafeteria Cook Worker 17.00 21.78 22.33 22.88 23.42 G1 10-month 3,125.61  3,205.04  3,282.99  3,360.95  
Nutrition Worker 21.78 22.33 22.88 23.42 G1 10-month 3,125.61  3,205.04  3,282.99  3,360.95  
Nutrition Lead 23.33 24.03 24.67 25.34 G2 10-month 3,347.71  3,447.73  3,540.40  3,636.00  
Food Service Worker 23.33 24.03 24.67 25.34 G2 10-month 3,347.71  3,447.73  3,540.40  3,636.00  
Food Service Worker 23.33 24.03 24.67 25.34 G2 12-month 3,550.44  3,656.52  3,754.79  3,856.19  
Food Service Supervisor 24.61 25.33 26.02 26.74 G3 10-month 3,531.57  3,634.53  3,734.55  3,837.51  
Purchasing and Logistics Clerk 24.61 25.33 26.02 26.74 G3 10-month 3,531.57  3,634.53  3,734.55  3,837.51  
Cafeteria Manager 26.30 27.10 27.81 28.53 G4 10-month 3,774.27  3,888.99  3,990.48  4,093.45  

Administrative and Office Personnel Sub Rate 1 2 3 4 1 2 3 4
Secretary I 19.21 24.61 25.33 26.02 26.74 G3 10-month 3,531.57  3,634.53  3,734.55  3,837.51  
Secretary I 19.21 24.61 25.33 26.02 26.74 G3 12-month 3,745.43  3,854.63  3,960.71  4,069.90  
Student Services Secretary 26.30 27.10 27.81 28.53 G4 10-month 3,774.27  3,888.99  3,990.48  4,093.45  
Student Services Secretary 26.30 27.10 27.81 28.53 G4 12-month 4,002.83  4,124.50  4,232.14  4,341.33  
Secretary II 27.25 28.16 28.98 29.83 G5 10-month 3,911.06  4,040.49  4,158.16  4,280.25  
Administrative Assistant 29.39 30.34 31.23 32.13 G6 10-month 4,217.00  4,353.79  4,481.76  4,611.19  
Administrative Assistant 29.39 30.34 31.23 32.13 G6 12-month 4,472.37  4,617.44  4,753.16  4,890.44  

29.39 30.34 31.23 32.13 G6 12-month 4,791.80  4,947.24  5,092.65  5,239.73  
Administrative Assistant - Secondary 31.21 32.13 33.05 33.93 G7 10-month 4,478.81  4,611.19  4,742.10  4,868.60  
Administrative Assistant - Secondary 31.21 32.13 33.05 33.93 G7 12-month 4,750.04  4,890.44  5,029.27  5,163.43  
Administrative Assistant - Central Office 31.21 32.13 33.05 33.93 G7 10-month 4,478.81  4,611.19  4,742.10  4,868.60  
Administrative Assistant - Central Office 31.21 32.13 33.05 33.93 G7 12-month 4,750.04  4,890.44  5,029.27  5,163.43  

Library Personnel Sub Rate 1 2 3 4 1 2 3 4
Library Clerk 18.20 21.78 22.33 22.88 23.42 G1 10-month 3,125.61  3,205.04  3,282.99  3,360.95  
Library Technician 19.21 24.61 25.33 26.02 26.74 G3 10-month 3,531.57  3,634.53  3,734.55  3,837.51  
Library Technician 19.21 24.61 25.33 26.02 26.74 G3 12-month 3,745.43  3,854.63  3,960.71  4,069.90  

Supports for Learning 1 2 3 4 1 2 3 4

High School Carpentry Apprenticeship 
Program (HCAP) Assistant 26.30 27.10 27.81 28.53 G4 10-month 3,774.27  3,888.99  3,990.48  4,093.45  
Deaf/Hard of Hearing Program Assistant 27.25 28.16 28.98 29.83 G5 10-month 3,911.06  4,040.49  4,158.16  4,280.25  
Visual Support Program Assistant 27.25 28.16 28.98 29.83 G5 10-month 3,911.06  4,040.49  4,158.16  4,280.25  
Brightwater Assistant 31.21 32.13 33.05 33.93 G7 10-month 4,478.81  4,611.19  4,742.10  4,868.60  
Traditional Knowledge Keeper (7.5 hr/day) 31.80 32.87 33.92 34.98 G8 10-month 4,888.56  5,054.03  5,214.78  5,378.67  

38.56 41.77 44.98 48.18 G10 10-month 5,928.68  6,421.95  6,915.21  7,406.91  

Accounting and Procurement 1 2 3 4 1 2 3 4
Resource Distribution Clerk 23.33 24.03 24.67 25.34 G2 12-month 3,550.44  3,656.52  3,754.79  3,856.19  
Asset Management and Delivery Clerk 24.61 25.33 26.02 26.74 G3 12-month 3,745.43  3,854.63  3,960.71  4,069.90  
Procurement Clerk II 24.61 25.33 26.02 26.74 G3 12-month 3,745.43  3,854.63  3,960.71  4,069.90  
Accounting Technician 27.25 28.16 28.98 29.83 G5 12-month 4,147.90  4,285.18  4,409.97  4,539.45  
Senior Procurement Assistant 29.39 30.34 31.23 32.13 G6 12-month 4,472.37  4,617.44  4,753.16  4,890.44  
Buyer 31.80 32.87 33.92 34.98 G8 12-month 4,838.96  5,002.75  5,161.87  5,324.10  
Sr. Accounting Coordinator (7.5 hr/day) 34.96 36.16 37.29 38.48 G9 12-month 5,701.03  5,896.58  6,080.43  6,274.30  

Media, Printing, and Graphic Arts 1 2 3 4 1 2 3 4
Printer I 23.33 24.03 24.67 25.34 G2 12-month 3,550.44  3,656.52  3,754.79  3,856.19  
Jr. Graphic Artist 27.25 28.16 28.98 29.83 G5 12-month 4,147.90  4,285.18  4,409.97  4,539.45  
Printer II 31.80 32.87 33.92 34.98 G8 12-month 4,838.96  5,002.75  5,161.87  5,324.10  
Graphic Artist/Brand Consultant 34.96 36.16 37.29 38.48 G9 12-month 5,320.98  5,503.49  5,675.09  5,856.04  
Multi-Media Specialist 34.96 36.16 37.29 38.48 G9 12-month 5,320.98  5,503.49  5,675.09  5,856.04  

Payroll 1 2 3 4 1 2 3 4
Payroll Clerk (7.5 hr/day) 29.39 30.34 31.23 32.13 G6 12-month 4,791.80  4,947.24  5,092.65  5,239.73  

Transportation and Insurance 1 2 3 4 1 2 3 4
Transportation/Insurance Technician (7.5 hr/day) 31.21 32.13 33.05 33.93 G7 12-month 5,089.31  5,239.73  5,388.48  5,532.22  

Schedule A
Effective September 1, 2025

Hourly Monthly

Hourly Monthly

*10-month calculation is based on 194 days per school year

*10-month calculation is based on 194 days per school year

*10-month calculation is based on 194 days per school year

*10-month calculation is based on 194 days per school year

Human Resources Communication Clerk (7.5 hr/day)

Restorative Action Program (RAP) Facilitator (7.5 hr/day)
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Group A

Journeyman Trades Start
After 

1 year Start
After 1 

year
Painter 39.47 42.18 12-month 6,864.95  7,336.11  
Carpenter 42.11 43.35 12-month 7,323.57  7,540.34  
Electrician 42.96 44.22 12-month 7,472.26  7,690.82  
HVAC Technician 42.96 44.22 12-month 7,472.26  7,690.82  
Industrial Mechanic 42.96 44.22 12-month 7,472.26  7,690.82  
Plumber 42.96 44.22 12-month 7,472.26  7,690.82  
*Apprentice - refer to article 38

Group B

Maintenance Start
After 

1 year Start
After 1 

year
General Maintenance Worker 24.75 26.35 12-month 4,304.92  4,582.60  
Driver 26.59 27.28 12-month 4,625.60  4,745.63  
Equipment Operator 29.87 31.49 12-month 5,195.29  5,476.55  
Preventative Maintenance Technician 32.18 32.98 12-month 5,596.58  5,736.32  
HVAC Support Technician 40.80 42.00 12-month 7,096.05  7,305.65  

1 2 3 4 1 2 3 4
Maintenance Clerk I 25.35 26.09 26.79 27.55 12-month 4,408.83  4,537.82  4,659.64  4,792.21  
Rentals Clerk 30.28 31.23 32.18 33.09 12-month 5,266.95  5,431.76  5,596.58  5,756.02  
Maintenance Clerk II 32.15 33.09 34.04 34.95 12-month 5,591.21  5,756.02  5,920.84  6,078.49  
Summer Student - Maintenance 19.80 3,443.94  

Group C

Caretaking Start
After 

1 year Start
After 1 

year
Caretaker 23.10 24.75 12-month 4,017.75  4,304.21  
Caretaker/Fireman 26.35 12-month 4,583.32  
Assistant Building Operator
          with Fireman's Certificate 26.85 12-month 4,669.62  
Assistant Building Operator
          with 5th Class Certificate 27.95 12-month 4,861.34  
Building Operator 1 29.56 12-month 5,141.54  
Building Operator 2 30.57 12-month 5,317.83  
Building Operator 3 32.18 12-month 5,596.94  
Building Operator 4 32.98 12-month 5,736.49  
Rental Caretaker

Group D 1 2 3 4 1 2 3 4
Driver Educators 32.42 34.32 36.21 38.12 12-month 5,286.74  5,596.62  5,904.77  6,216.36  

Group E

Educational Assistants
Sub 
Rate 1 2 3 4 1 2 3 4

Educational Assistant II 21.75 27.08 27.91 28.64 29.39 10-month 3,885.79  4,005.52  4,110.20  4,216.88  
Educational Assistant III 27.08 27.91 28.64 29.39 10-month 3,885.79  4,005.52  4,110.20  4,216.88  
PreK Educational Assistant III 27.08 27.91 28.64 29.39 10-month 3,885.79  4,005.52  4,110.20  4,216.88  

Group F

Information Services Start
After 

1 year Start
After 1 

year
Electronics Repair Tech 2 33.88 34.68 12-month 5,892.17  6,031.91  
System Support Technician 36.12 36.90 12-month 6,282.72  6,418.87  
Network and Communication Support Technician 37.45 38.24 12-month 6,513.82  6,651.76  
System Support Technician 2 38.96 39.74 12-month 6,777.17  6,911.53  

1 2 3 4 1 2 3 4
Help Desk Technician 30.27 31.25 32.17 33.09 12-month 5,265.16 5,435.35 5,594.79 5,756.02
SIS Help Desk Technician 30.27 31.25 32.17 33.09 10-month 4,964.56 5,125.03 5,275.37 5,427.40
SIS Support Specialist 32.15 33.09 34.04 34.95 12-month 5,591.21 5,756.02 5,920.84 6,078.49
Summer Student - Information Services 28.90 5,026.58

Schedule A
Effective September 1, 2026

Hourly Monthly

Hourly Monthly

Minimum wage

*10-month calculation is based on 194 days per school year

*10-month calculation is based on 194 days per school year
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Group G
Other Support Staff
Food and Nutrition Services Sub Rate 1 2 3 4 1 2 3 4
Cafeteria Cook Worker 18.40 22.43 23.00 23.57 24.12 G1 10-month 3,219.19 3,300.49 3,381.78 3,461.59 
Nutrition Worker 22.43 23.00 23.57 24.12 G1 10-month 3,219.19 3,300.49 3,381.78 3,461.59 
Nutrition Lead 24.03 24.75 25.41 26.10 G2 10-month 3,448.29 3,551.75 3,646.35 3,745.38 
Food Service Worker 24.03 24.75 25.41 26.10 G2 10-month 3,448.29 3,551.75 3,646.35 3,745.38 
Food Service Worker 24.03 24.75 25.41 26.10 G2 12-month 3,657.11 3,766.84 3,867.16 3,972.19 
Food Service Supervisor 25.35 26.09 26.80 27.54 G3 10-month 3,637.48 3,743.90 3,845.89 3,952.31 
Purchasing and Logistics Clerk 25.35 26.09 26.80 27.54 G3 10-month 3,637.48 3,743.90 3,845.89 3,952.31 
Cafeteria Manager 27.09 27.91 28.64 29.39 G4 10-month 3,887.27 4,005.52 4,110.46 4,216.88 

Administrative and Office Personnel Sub Rate 1 2 3 4 1 2 3 4
Secretary I 20.80 25.35 26.09 26.80 27.54 G3 10-month 3,637.48 3,743.90 3,845.89 3,952.31 
Secretary I 20.80 25.35 26.09 26.80 27.54 G3 12-month 3,857.76 3,970.62 4,078.78 4,191.65 
Student Services Secretary 27.09 27.91 28.64 29.39 G4 10-month 3,887.27 4,005.52 4,110.46 4,216.88 
Student Services Secretary 27.09 27.91 28.64 29.39 G4 12-month 4,122.67 4,248.08 4,359.38 4,472.24 
Secretary II 28.07 29.00 29.85 30.72 G5 10-month 4,027.69 4,162.19 4,283.39 4,409.02 
Administrative Assistant 30.27 31.25 32.17 33.09 G6 10-month 4,343.99 4,484.40 4,615.95 4,748.97 
Administrative Assistant 30.27 31.25 32.17 33.09 G6 12-month 4,607.05 4,755.97 4,895.48 5,036.56 
Human Resources Communication Clerk (7.5 hr/day) 30.27 31.25 32.17 33.09 G6 12-month 4,936.10 5,095.66 5,245.13 5,396.29 
Administrative Assistant - Secondary 32.15 33.09 34.04 34.95 G7 10-month 4,612.99 4,748.97 4,884.96 5,015.02 
Administrative Assistant - Secondary 32.15 33.09 34.04 34.95 G7 12-month 4,892.35 5,036.56 5,180.78 5,318.72 
Administrative Assistant - Central Office 32.15 33.09 34.04 34.95 G7 10-month 4,612.99 4,748.97 4,884.96 5,015.02 
Administrative Assistant - Central Office 32.15 33.09 34.04 34.95 G7 12-month 4,892.35 5,036.56 5,180.78 5,318.72 

Library Personnel Sub Rate 1 2 3 4 1 2 3 4
Library Clerk 18.40 22.43 23.00 23.57 24.12 G1 10-month 3,219.19 3,300.49 3,381.78 3,461.59 
Library Technician 20.80 25.35 26.09 26.80 27.54 G3 10-month 3,637.48 3,743.90 3,845.89 3,952.31 
Library Technician 20.80 25.35 26.09 26.80 27.54 G3 12-month 3,857.76 3,970.62 4,078.78 4,191.65 

Supports for Learning 1 2 3 4 1 2 3 4

High School Carpentry Apprenticeship Program (HCAP) 
Assistant 27.09 27.91 28.64 29.39 G4 10-month 3,887.27 4,005.52 4,110.46 4,216.88 
Deaf/Hard of Hearing Program Assistant 28.07 29.00 29.85 30.72 G5 10-month 4,027.69 4,162.19 4,283.39 4,409.02 
Visual Support Program Assistant 28.07 29.00 29.85 30.72 G5 10-month 4,027.69 4,162.19 4,283.39 4,409.02 
Brightwater Assistant 32.15 33.09 34.04 34.95 G7 10-month 4,612.99 4,748.97 4,884.96 5,015.02 
Traditional Knowledge Keeper (7.5 hr/day) 32.75 33.86 34.94 36.03 G8 10-month 5,035.93 5,205.38 5,371.66 5,539.52 
Restorative Action Program (RAP) Facilitator (7.5 hr/day) 39.72 43.02 46.33 49.63 G10 10-month 6,106.46 6,614.80 7,123.15 7,629.91 

Accounting and Procurement 1 2 3 4 1 2 3 4
Resource Distribution Clerk 24.03 24.75 25.41 26.10 G2 12-month 3,657.11 3,766.84 3,867.16 3,972.19 
Asset Management and Delivery Clerk 25.35 26.09 26.80 27.54 G3 12-month 3,857.76 3,970.62 4,078.78 4,191.65 
Procurement Clerk II 25.35 26.09 26.80 27.54 G3 12-month 3,857.76 3,970.62 4,078.78 4,191.65 
Accounting Technician 28.07 29.00 29.85 30.72 G5 12-month 4,271.59 4,414.24 4,542.78 4,676.02 
Senior Procurement Assistant 30.27 31.25 32.17 33.09 G6 12-month 4,607.05 4,755.97 4,895.48 5,036.56 
Buyer 32.75 33.86 34.94 36.03 G8 12-month 4,984.83 5,152.56 5,317.15 5,483.31 
Sr. Accounting Coordinator (7.5 hr/day) 36.01 37.24 38.41 39.63 G9 12-month 5,871.59 6,073.14 6,262.92 6,462.79 

Media, Printing, and Graphic Arts Sub Rate 1 2 3 4 1 2 3 4
Printer I 19.22 24.03 24.75 25.41 26.10 G2 12-month 3,657.11 3,766.84 3,867.16 3,972.19 
Jr. Graphic Artist 28.07 29.00 29.85 30.72 G5 12-month 4,271.59 4,414.24 4,542.78 4,676.02 
Printer II 32.75 33.86 34.94 36.03 G8 12-month 4,984.83 5,152.56 5,317.15 5,483.31 
Graphic Artist/Brand Consultant 36.01 37.24 38.41 39.63 G9 12-month 5,480.18 5,668.29 5,845.42 6,031.96 
Multi-Media Specialist 28.81 36.01 37.24 38.41 39.63 G9 12-month 5,480.18 5,668.29 5,845.42 6,031.96 

Payroll 1 2 3 4 1 2 3 4
Payroll Clerk (7.5 hr/day) 30.27 31.25 32.17 33.09 G6 12-month 4,936.10 5,095.66 5,245.13 5,396.29 

Transportation and Insurance 1 2 3 4 1 2 3 4
Transportation/Insurance Technician (8 hr/day) 32.15 33.09 34.04 34.95 G7 12-month 5,591.85 5,755.34 5,920.58 6,078.85 

*10-month calculation is based on 194 days per school 
year

*10-month calculation is based on 194 days per school 

Hourly Monthly

Schedule A
Effective September 1, 2026

Hourly Monthly

*10-month calculation is based on 194 days per school 
year

*10-month calculation is based on 194 days per school 
year
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Group A

Journeyman Trades Start
After 

1 year Start
After 1 

year
Painter 40.65 43.45 12-month 7,070.97  7,556.46  
Carpenter 43.37 44.65 12-month 7,543.92  7,766.06  
Electrician 44.25 45.55 12-month 7,696.19  7,921.92  
HVAC Technician 44.25 45.55 12-month 7,696.19  7,921.92  
Industrial Mechanic 44.25 45.55 12-month 7,696.19  7,921.92  
Plumber 44.25 45.55 12-month 7,696.19  7,921.92  
*Apprentice - refer to article 38

Group B

Maintenance Start
After 

1 year Start
After 1 

year
General Maintenance Worker 25.49 27.14 12-month 4,433.91  4,720.55  
Driver 27.39 28.10 12-month 4,763.54  4,887.15  
Equipment Operator 30.77 32.43 12-month 5,351.15  5,641.37  
Preventative Maintenance Technician 33.15 33.97 12-month 5,764.98  5,908.30  
HVAC Support Technician 42.02 43.26 12-month 7,309.23  7,524.21  

1 2 3 4 1 2 3 4
Maintenance Clerk I 26.11 26.87 27.59 28.38 12-month 4,541.40  4,673.97  4,799.37  4,935.52  
Rentals Clerk 31.19 32.17 33.15 34.08 12-month 5,424.60  5,594.79  5,764.98  5,928.00  
Maintenance Clerk II 33.11 34.08 35.06 36.00 12-month 5,759.60  5,928.00  6,098.19  6,261.22  
Summer student - Maintenance 20.39 3,547.13  

Group C

Caretaking Start
After 

1 year Start
After 1 

year
Caretaker 23.79 25.49 12-month 4,138.32  4,433.91  
Caretaker/Fireman 27.14 12-month 4,720.55  
Assistant Building Operator
          with Fireman's Certificate 27.66 12-month 4,810.12  
Assistant Building Operator
          with 5th Class Certificate 28.79 12-month 5,007.44  
Building Operator 1 30.45 12-month 5,295.61  
Building Operator 2 31.49 12-month 5,476.55  
Building Operator 3 33.15 12-month 5,764.98  
Building Operator 4 33.97 12-month 5,908.30  
Rental Caretaker

Group D 1 2 3 4 1 2 3 4
Driver Educators 33.39 35.35 37.30 39.26 12-month 5,445.00  5,764.11  6,081.53  6,402.32  

Group E
Educational Assistants Sub Rate 1 2 3 4 1 2 3 4
Educational Assistant II 22.40 27.89 28.75 29.50 30.27 10-month 4,002.56  4,125.24  4,233.14  4,343.99  
Educational Assistant III 27.89 28.75 29.50 30.27 10-month 4,002.56  4,125.24  4,233.14  4,343.99  
PreK Educational Assistant III 27.89 28.75 29.50 30.27 10-month 4,002.56  4,125.24  4,233.14  4,343.99  

Group F

Information Services Start
After 

1 year Start
After 1 

year
Electronics Repair Tech 2 34.90 35.72 12-month 6,069.53  6,212.85  
System Support Technician 37.20 38.01 12-month 6,470.82  6,610.56  
Network and Communication Support Technician 38.57 39.39 12-month 6,709.09  6,850.62  
System Support Technician 2 40.13 40.93 12-month 6,979.60  7,119.34  

1 2 3 4 1 2 3 4
Help Desk Technician 31.18 32.19 33.14 34.08 12-month 5,422.81 5,598.37 5,763.19 5,928.00
SIS Help Desk Technician 31.18 32.19 33.14 34.08 10-month 5,113.21 5,278.75 5,434.16 5,589.56
SIS Support Specialist 33.11 34.08 35.06 36.00 12-month 5,759.60 5,928.00 6,098.19 6,261.22
Summer Student - Information Services 29.76 5,176.16

*10-month calculation is based on 194 days per school year

Schedule A
Effective September 1, 2027

*10-month calculation is based on 194 days per school year

MonthlyHourly

Hourly

Minimum wage

Monthly
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Group G
Other Support Staff
Food and Nutrition Services Sub Rate 1 2 3 4 1 2 3 4
Cafeteria Cook Worker 19.00 23.10 23.69 24.28 24.84 G1 10-month 3,315.27 3,399.52 3,483.76 3,565.06 
Nutrition Worker 23.10 23.69 24.28 24.84 G1 10-month 3,315.27 3,399.52 3,483.76 3,565.06 
Nutrition Lead 24.75 25.49 26.17 26.88 G2 10-month 3,551.75 3,658.17 3,755.73 3,857.71 
Food Service Worker 24.75 25.49 26.17 26.88 G2 10-month 3,551.75 3,658.17 3,755.73 3,857.71 
Food Service Worker 24.75 25.49 26.17 26.88 G2 12-month 3,766.84 3,879.70 3,983.16 4,091.32 
Food Service Supervisor 26.11 26.87 27.60 28.37 G3 10-month 3,746.86 3,856.23 3,961.17 4,070.55 
Purchasing and Logistics Clerk 26.11 26.87 27.60 28.37 G3 10-month 3,746.86 3,856.23 3,961.17 4,070.55 
Cafeteria Manager 27.90 28.75 29.50 30.27 G4 10-month 4,004.04 4,125.24 4,233.14 4,343.99 

Administrative and Office Personnel Sub Rate 1 2 3 4 1 2 3 4
Secretary I 21.40 26.11 26.87 27.60 28.37 G3 10-month 3,746.86 3,856.23 3,961.17 4,070.55 
Secretary I 21.40 26.11 26.87 27.60 28.37 G3 12-month 3,973.76 4,089.76 4,201.05 4,317.05 
Student Services Secretary 27.90 28.75 29.50 30.27 G4 10-month 4,004.04 4,125.24 4,233.14 4,343.99 
Student Services Secretary 27.90 28.75 29.50 30.27 G4 12-month 4,246.51 4,375.05 4,489.48 4,607.05 
Secretary II 28.91 29.87 30.75 31.64 G5 10-month 4,148.89 4,286.35 4,411.98 4,540.57 
Administrative Assistant 31.18 32.19 33.14 34.08 G6 10-month 4,474.06 4,618.91 4,754.89 4,890.87 
Administrative Assistant 31.18 32.19 33.14 34.08 G6 12-month 4,745.00 4,898.62 5,042.83 5,187.05 
Human Resources Communication Clerk (7.5 hr/day) 31.18 32.19 33.14 34.08 G6 12-month 5,083.90 5,248.49 5,403.01 5,557.53 
Administrative Assistant - Secondary 33.11 34.08 35.06 36.00 G7 10-month 4,751.93 4,890.87 5,031.28 5,165.78 
Administrative Assistant - Secondary 33.11 34.08 35.06 36.00 G7 12-month 5,039.70 5,187.05 5,335.96 5,478.61 
Administrative Assistant - Central Office 33.11 34.08 35.06 36.00 G7 10-month 4,751.93 4,890.87 5,031.28 5,165.78 
Administrative Assistant - Central Office 33.11 34.08 35.06 36.00 G7 12-month 5,039.70 5,187.05 5,335.96 5,478.61 

Library Personnel Sub Rate 1 2 3 4 1 2 3 4
Library Clerk 19.00 23.10 23.69 24.28 24.84 G1 10-month 3,315.27 3,399.52 3,483.76 3,565.06 
Library Technician 21.40 26.11 26.87 27.60 28.37 G3 10-month 3,746.86 3,856.23 3,961.17 4,070.55 
Library Technician 21.40 26.11 26.87 27.60 28.37 G3 12-month 3,973.76 4,089.76 4,201.05 4,317.05 

Supports for Learning 1 2 3 4 1 2 3 4
High School Carpentry Apprenticeship Program (HCAP) 
Assistant 27.90 28.75 29.50 30.27 G4

10-
month 4,004.04 4,125.24 4,233.14 4,343.99 

Deaf/Hard of Hearing Program Assistant 28.91 29.87 30.75 31.64 G5
10-
month 4,148.89 4,286.35 4,411.98 4,540.57 

Visual Support Program Assistant 28.91 29.87 30.75 31.64 G5 month 4,148.89 4,286.35 4,411.98 4,540.57 
Brightwater Assistant 33.11 34.08 35.06 36.00 G7 month 4,751.93 4,890.87 5,031.28 5,165.78 
Traditional Knowledge Keeper (7.5 hr/day) 33.73 34.88 35.99 37.11 G8 month 5,186.37 5,362.15 5,533.19 5,705.80 
Restorative Action Program (RAP) Facilitator (7.5 hr/day) 40.91 44.31 47.72 51.12 G10 month 6,290.16 6,812.75 7,336.93 7,859.53 

Accounting and Procurement 1 2 3 4 1 2 3 4
Resource Distribution Clerk 24.75 25.49 26.17 26.88 G2 12-month 3,766.84 3,879.70 3,983.16 4,091.32 
Asset Management and Delivery Clerk 26.11 26.87 27.60 28.37 G3 12-month 3,973.76 4,089.76 4,201.05 4,317.05 
Procurement Clerk II 26.11 26.87 27.60 28.37 G3 12-month 3,973.76 4,089.76 4,201.05 4,317.05 
Accounting Technician 28.91 29.87 30.75 31.64 G5 12-month 4,400.13 4,545.92 4,679.16 4,815.54 
Senior Procurement Assistant 31.18 32.19 33.14 34.08 G6 12-month 4,745.00 4,898.62 5,042.83 5,187.05 
Buyer 33.73 34.88 35.99 37.11 G8 12-month 5,133.75 5,307.75 5,477.04 5,647.91 
Sr. Accounting Coordinator (7.5 hr/day) 37.09 38.36 39.56 40.82 G9 12-month 6,047.94 6,254.53 6,451.03 6,655.93 

Media, Printing, and Graphic Arts Sub Rate 1 2 3 4 1 2 3 4
Printer I 19.80 24.75 25.49 26.17 26.88 G2 12-month 3,766.84 3,879.70 3,983.16 4,091.32 
Jr. Graphic Artist 28.91 29.87 30.75 31.64 G5 12-month 4,400.13 4,545.92 4,679.16 4,815.54 
Printer II 33.73 34.88 35.99 37.11 G8 12-month 5,133.75 5,307.75 5,477.04 5,647.91 
Graphic Artist/Brand Consultant 37.09 38.36 39.56 40.82 G9 12-month 5,644.77 5,837.58 6,020.99 6,212.23 
Multi-Media Specialist 29.67 37.09 38.36 39.56 40.82 G9 12-month 5,644.77 5,837.58 6,020.99 6,212.23 

Payroll 1 2 3 4 1 2 3 4
Payroll Clerk (7.5 hr/day) 31.18 32.19 33.14 34.08 G6 12-month 5,083.90 5,248.49 5,403.01 5,557.53 

Transportation and Insurance 1 2 3 4 1 2 3 4
Transportation/Insurance Technician (8 hr/day) 33.11 34.08 35.06 36.00 G7 12-month 5,758.82 5,927.53 6,097.99 6,261.48 

Schedule A
Effective September 1, 2027

Hourly Monthly

*10-month calculation is based on 194 days per school 
year

*10-month calculation is based on 194 days per school 
year

*10-month calculation is based on 194 days per school 
year

*10-month calculation is based on 194 days per school 

Hourly Monthly
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SCHEDULE “B” – INCREMENTS 
 
 
1. Following initial placement on the salary range, incremental credit will be granted 

on the following basis: 
 

(a) Employees with four salary steps, shall receive an increment after the first 
six months of service. 
 

(b) Additional increments shall subsequently be granted on an annual basis to 
the maximum of the range. 
 

2. Employees who are employed on a part-time basis, shall have their service pro-
rated and recognized for incremental credit on the same basis as full-time 
employees. Educational Assistants who work .86 contracts will be considered 
full-time employees. 
 

3. All increment increases in accordance with Schedule A shall be effective the first 
of the month following the month the individual becomes eligible for the 
increment increase. 
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SCHEDULE “C” – ALLOWANCES 
 
 
Effective the first of the month following date of ratification: 
 
 
1. Signing, Facilitating and Brailling Allowance 
 

An allowance of 75¢ per hour will be paid to Educational Assistants placed in 
positions requiring the ongoing use of signing, brailling or oral facilitating skills, 
provided the Educational Assistant has taken and successfully completed the 
required training courses (minimum of Intermediate level for signing). 
 

2. Lunch Period Supervision 
 

Employees who agree to do lunch period supervision shall be paid at 80% of the 
first step of the appropriate pay class for all hours worked. It is understood that 
any time worked during lunch period supervision shall not be considered when 
calculating overtime. 
 

3. Loader Allowance 
 

An allowance of $4.37 per hour will be paid to employees assigned to operate 
the division loader. If overtime is paid for this allowance, the salary and the 
allowance will be used in the calculation of overtime. 
 

4. Elementary Administrative Assistants 
 

Elementary Administrative Assistants working in schools with 0.5 FTE Secretary I 
support shall receive an allowance of $100 per month. Elementary Administrative 
Assistants working in schools with 1.0 FTE Secretary I support shall receive an 
allowance of $200 per month. 
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